EIAIKOTHTA: «I'PAMMATEAY AIEY®OYNZHX»

OAHIOz KATAPTIZHZ THZ EIAIKOTHTAZ

TPAMMATEAZ AIEYOYNZHZ



EIAIKOTHTA: «I'PAMMATEAY AIEY®OYNZHX»

EtrayyeApaTiké mTpo@iA

Mpaupatéag dietBbuvong cival To eIDIKEUPEVO ATOUO, TTOU DIABETEN TIG ATTAITOUMEVEG TEXVIKEG, AVOPWTTIVES Kal
ETTIXEIPNOIOKEG OEEIOTNTEG VIO TN YPAMMOTEIOKA UTTOOTAPIEN MIAG €TTIXEIPNONG, Plopnxaviag, @opéa N
OPYQVIOUOU TTPOKEINEVOU AUTOI VO AEITOUPYHOOUV ATTOTEAECHATIKA.

AnAadr kKavel cwaTr Xpron 6Awyv TwV PNXavwy ypageiou, ouvtaoaoel, OaKTUAOYPAPET Kal DIEKTTEPAIWVEI TV
€10epXOMEVN KAl £CepXOPEVN eAANVIKE Kal ayyAIK:y aAAnAoypagia, ekBEOEIG, avapopEg Kal KABE €idoug EvTuTra,
Taglvouei Kal apxeloBeTei €loepyOpeva Kal e€EepyxOueva  Eyypa@a, XelpifeTalr TIG OnNUOOIEG OXECEIS TNG
emxeipnong, €mdlwkel avadloya pe Tn B€on Tou/TNG OTNV €TIXEipnON TNV €TiTEUEN TWV OTOXWV QUTAG ME
oxedlaoud Kal KaBodrynon Twv dpacTnNEIOTATWY TWV AAAWY UTTAAAAAWY, OpYavWVEl KAl DIEKTTEPAIWVEI TAgIDIA,
OUVOVTHOEIG, OUOKEWEIG, OUVEVTEUEEIC AVWTEPWY OTEAEXWYV, KAl TTapaKoAouBei Kkal Tnpei nuepPoAdyio
KaBnuepIvwy dpacTnPIOTATWY, EUXETNPIWY, TTPOOKAAGEWV KTA. auTwy. To GTouo auTd TTPETTE, £TTIONG, va gival
IKavo va xeipideTal, autOvopda Kal uttelBuva, BEUaTa OXETIKA PE TNV OPYAVWON KAl ATTOTEAECUATIKA AgiIToupyia
TG Ol0ikNONG HIOG ETTIXEIPNONG, VA AVTIMETWTTICEl OeTIKA KABE €idOUG OUUTTEPIPOPE TTOMITWV/TTEAATWY,
TIPOICTANEVWY KAl ECWTEPIKWY I EEWTEPIKWV CUVEPYATWY, KAl VA TTPOCAPHUOZETAI GTO GUVEXWGS METABAAAOUEVO
OI0IKNTIKG, OIKOVOWUIKG Kal @OPOAOYIKO TTEPIBAAAOY, TTAVTA CUP@WVA WE TIG 0dNYyieg TNG TTPOICTAUEVNG APXNG.

OAeg o1 TTapatrdvw dpacTnpIOTATEG TTPETTEI VA TTpAyHaTOoTToIoUVTal 0TV EAANVIKNA Kal AyyAIKr yAwoaoa.

2TOX0G Mpag: H diauopewon atmmo@acIoTIKWY, OTTOTEAECUATIKWY, EUTTPOCAPHUOOTWY, WUXPAIMWY KAl [N
UTTEPEUAIoBNTWY O€ UTTOBEIEEIC aTOHWY, TToUu Ba AsiIToupyoUv CUPQWVA HE TIG apXEG TNG OUVOAIKAG TTOIOTNTOG.

H éu@aon Tou padrjuartog va SiveTal aTn dIAPNOPPWOTN TWV aVOPWITTIVWV/ETTAYYEAUATIKWY BEEIOTATWY TOU
YPOUMATEWG, TO OTTOIO OTNV £TTOXN MOG gival Béua emIRiwong Tou emayyéApaTog. O1 TEXVIKES IKavOTNTES €ival
CaQWG oNUAVTIKEG OUWG, Va KN Kuplapxouv Tou HabruaTog.
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MAOHMA : AIKAIO |, I
E=AMHNO A" QPEZ AIAAZKAAIAZ 4
E=AMHNO B" QPEZ AIAAZKAAIAZ 4

E=ZAMHNO A’
A. Eicaywyn oTo Aikailo.
1. O kavévag dikaiou
2. Aiokpioelg Tou Aikaiou: I'patrté - Aypago
Alakpioeig: (181WTIKO - Anuoacio - EcwTepikd - AlEBVEQ)
3. Eidn ka1 iepdpyion kavovwy dikaiou
- guvTayua
- vVOUOG (0UGIOOTIKOG TUTTIKO)
- €010
- GUAAOYIKA ouuBaon
- IDIWTIKEG CUMQPWVIES
4. H EupwTraiki ‘Evwon
(CevikA Mapouaiaon TNG dOUAGS TG OPYAVWONG KAl TWV OKOTTWY TNG
E.E.)
5. AigBveic ZupBdocig (A.Z.)
(évvoia, uttokeipeva (A.Z.) déopeuon)
B. Aopn kai opydvwon Toug KpdTtoug, ox€o€ig KPATOUG TTOAITN.
1. H évvoia Tou Kpdatoug. / To Koivwvikd AnpokpaTikd KpAatog
2. Opydvwaon Kai AsiToupyia TNG KPATIKAG £E0UTiag.
3. H évvoia Tng dnuokpatikig apxng
4. H apxn Tng dIAKPIONG TWV EE0UTIWV
5. H ouvtayuatikA TTpo0TaCia TWV OTOUIKWY KAl KOIVWVIKWY SIKAIWHATWY
a. Eicaywyn
- 'Evvolia TwV aTOPIKWY KAl KOIVWVIKWYV JIKAIWPATWY
- TO UTTOKEIPEVA TwV 0.0. KAl TWV K.D.
- TO TTEPIEXOMEVO TWV a.0. Kal K.O.
. H aTtopuikn eAeubepia
. H mpocTacia tng avBpwTrivng agiag
. H apxn Tng 1061nTOG
. H oikovopuikA eAeuBepia kal diIKaIWPATA IBI0KTNCIOG
. H ouppeToxr oTnv OIKOVOUIKA, TNV KOIVWVIKI Kal TTONITIKA {wh
. H eAeuBepia Tou ouvépyxeabai
. H eAeuBepia Tou cuvetaipidecBal
. To diIkaiwpa Tou avapEpeabal OTIG ApPXEG
. H eAeuBepia Tng ékppaong kai n eAeubepia Tou TUTTOU, ATTOPPNTO ETTICTOAWY
0. H TmpooTacia Tng olkoyévelag, TNG Uyeiag, TnG OTéyaong, TNG KOIVWVIKNAG
aoQaAiong.
11. H rpocoTacia Tou TePIBAAAOVTOG.
. Zroixeia AoTikou Aikaiou
1. Eloaywyn
a. n évvola Tou SIKAIWHATOG
B. Ta uTTOKEIPEVA TWV BIKAIWHATWY
* QUOIKG TTPOCWTTA
* VOUIKG TTpOoWTTa
y. OIKaloTrpagies - ouppdoeig
0. YEVIKEG APXES TWV OIKAIOTTPAIV
* KaAA TTioTn
* XpNnoTa nen
* n eAeuBepia Twv ocuuBacewv
€. N QVTITTPOCOWTTEUCH

2 OONOUORAWN-=-
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2. Elcaywyr) oT1o evoxiké dikalo
Eicaywyn (Trepiexduevo Tou Evoyikou Aikaiou)
- N TTwAnon
* évvold
* TPOTTOI KATAPTIONG
* dIKalwpaTa TTwANTH
* DIKAIWPATA AYOPOOTH)

* N TTPOCTACIa TOU KATAVAAWTA

- T0 Adveio

* évvola

* TPOTTOG KATAPTIONG

* OIKAIWMPATA KOl UTTOXPEWOEIC OAVEIOTA
* OIKAIWMATA KOl UTTOXPEWOEIG OPEINETN
- MioBwon mpdyuarog

* évvola

* TPOTTOG KATAPTIONG

* DIKAIWHATA KAl UTTOXPEWOEIG HITBWTOU
* DIKAIWPATA KAl UTTOXPEWOEIG EKUIoBWTOU
- Eyyunon

* évvola

* guoTaon

* dIKalwpaTa eyyuntou

- AdiIkaloAGynTOG €COTTAIOGG

* évvola

* ATTAITAOEIG AXPEWOTHTOU

- AdikotTpagia

* évvola

* €uBUvn TTPOOTACOVTOG

eTTOTITEVOVTA AANOV

* TTEPITITWOEIG N KOTAAOYIOHOU

*Inuia

* TTPOGBoAR

* xpnoTwy néwv

* TTPOCWTTIKOTNTAG

A. Eicaywyr oto Eutrpdyuarto Aikalo
1. H évvoia Tou TTpaypaTog
2. Alokpioelg TTpayudtwyv
* KIvAQTa
* akivnta
* AVTIKOTAOTA
* avoAwTa
* OUOTOTIK&

* TTapapPTHMATA

3. Aoitd {nTAuaTa BACIKWY EVVOIWV O€ OXEON WE TNV €vvold TOU TTPAYUATOG
- KapTToi
- TIPAYMATA EKTOG OUVAAAQYNG
- KolvoxpnoTta
- adéoTroTa

4. Hvoun
- n évvola
- TPOTTOI KTAONG
- TpéT1TOG AOKNONG
- TTPOCTACIA TNG VOUNG

5. H kupiétnTa
*n évvoia
* TO TTEPIEXOUEVO
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* TTEPIOPIOPOS TNG KUPIOTNTAG
* KTAON TNG KUpIoTnNTag
* yia Ta KIivnTd
* yla Ta okivnTa
* N XPNOIKTNGia
* TTPOCTOCIA TNG KUPIOTNTAG
- 0IEKDIKNTIKA aywyn
- apvNTIKA aywyn
- TEKUAPIO KUPIOTNTAG KIVNTOU
6. MNpaypaTiKEG DOUAeieg
- évvola
- ouoTaon
7. NpoowTrikA douAtia
- évvola
- ouoTaon
8. H petaypaon
9. To evéxupo
- évvola
- ouoTaon
10. H utrobnkn
- évvola
- ouoTaon

E=ZAMHNO B’
A. ZTOIXEIA EMMNOPIKOY AIKAIOY
1. 'Evvola . loTopikd oToixeia
2. EpPTTOPIKEG TTPAEEIS
3. O €utropog
4. Ta eutropikd BiBAia
5. ETaipeieg
a) Baoikég évvoleg
- H ouoTaon
- H vouikn TTpocwmkoTnTa
- O oko1rég
- H dioiknon
- H didpkela
B) Mop@ég eTaipeiv
i - N aoTIKN €TAIPEia
ii - Ol TTPOCWTTIKEG ETAIPEIES
* opoppubun
* €TEPOPPUOUN
* gTaIpEia TTEPIOPICHEVNG EUBUVNG
iii - N avwvupn eTaipeia
2nueiwon : Ze OAeG TIG HOPYPEG eTAIPEIWY Ba avaTITuxBouv Ta akdAouBa.
- XOPOKTNPIOTIKA
- n ouoTOOoN
- n dlaxeipion
- n dloiknon
- n didpkKela
- TO KEQAAQIO KOl N CUUMETOXNA
6. Ouihol eTTixeIpAoEWV
7. ZuveTalpIouoi
8. Eptropikn Kai Blopgnxavikn 1I810KTnoia
- levika
- H eutTopIkni eTTwvuia
- O dIaKPITIKOG TITAOG
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- To Blounxaviké onua
- ABépiTog avTaywviouog
- AITTAWMOTA EUPETITEXVIAG
9. MioTWTIKOI TITAOI
- H ouvaAAayparTikn
- Fpauudrio o€ diatayn
- TpamedikA emmiTayn
B. EPIATIKO AIKAIO
a) Atouiké Epyartiké Aikaio
H epyaciakr axéon
* ouupaon e€apTnUévNG epyaaciog
- ouoTaon
- TTEPIEXOUEVO, DIAPKEIT
- SIKAIWMOTA KAl aTTaoX0AACEIG Epy0ddTN
- OIKAIWMOTA KAl UTTOXPEWOEIG EPYACOUEVOU
- n epyacia
- 0 MI0BAG, AOITTEG TTOPOXEG
- AUon ¢ oupPBaong epyaciog
* oUuBaon £pyou
* eUENIKTEG HOPPEG EpYaOTNPIOKAG OXEoNG
* OMadIKEG ATTOAUCEIG
) ZuAAoyiké EpyaTtiké Aikaio
a) OUVOIKOAIOTIKEG OPYOVWOEIG
- Baoikég évvoleg
* guoTaon
* n ouoTtaon
* oKoTTOI
* gUVOIKOAIOTIKG SIKAIWUATA
- 70 OIKQiWua oTNV opydavwaon
- 70 OIKaiwpa oTn oUVOIKAAIOTIKN dpdaaon
- 70 dIKQiwua oTnV aTrepyia
- T0 dIKaiwpa oTn diaBouAnon
- T0 OIKaiwpa oTn GUAANOYIKA
- T0 OIKaiwpa oTn diaTTpayuAaTeuon
B) ouA\oyikéG cuuBdocig
- N £vvola Kal TO TTEPIEXOMEVO
- €idn ouAoyikKwv cuuBdoswyv
- TO OIKaiwPa Kal n uttoXpéwan yia cUAAoOYIKA dlaTTpayudTeuUoh
- 0 KOAGTTIOTOG KAl TEKUNPIWHEVOS DIAAOYOG
- dladikaacia katdpTiong oUAAOYIKAG cUPBaong
- ol atreuBeiag dlIaTTPayUATEUOEIG
- n diadikacia peagoAdBnong
- n diadikacia diaitnaiag
y) H uyieivi kal ao@dAcia Tng epyaciag
i. DIKAIWPATA KAl UTTOXPEWOEIG EpY0DOTN
ii. OIKAIWMOTA KAl UTTOXPEWOEIG EPYACOUEVOU
iii. 6pyava yia TNV TAPNON TNG OXETIKAG VOUOBETiag o€ eTTITTEdO
ETTIXEipNONG
- ETMTPOTTEG UYIEIVAG KAl A0PAAEING
- TEXVIKOG a0QAAEIag
- 1aTPOG epyaaciag
iV. KQVOVIOHOI UYIEIVIG KOl QOQAAEIAS TNG EpyaTiag
V. oUoTnua €mROANG KUPWOEWV
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MAOHMA : FENIKH AOTIZTIKH I, 1l
E=AMHNO A" QPEZ 4/ EBSopdda
E=AMHNO B" QPEZ 4/ EBdouada

E=ZAMHNO A’
A. EIZATQIrH BAZIKEZ ENNOIEX
1) Avaykeg AyaBd Oikovopikoi Opyaviouoi
2) O1 eTIXEIPAOEIG
3) H mrepiouacia Tng emmixeipnong - Alakpioeig TG TTEPIOUTiag
4) Alokpioeig Tou EvepynTikoU Kal Tou TTaBnTiKoU
5) H évvoia Kai o1 oKOTToi TNG AOYIOTIKAG
6) Alakpioeig TNG AOYIOTIKNG
B. EMOANIZH THZ NEPIOYZIAZ THZ EMIXEIPHZHZ
1) Mevika
2) Atroypagn - Eidn atmmoypagng - Yédeiyua amoypagng
3) loohoyiopdg - YTodelyua loohoyiopou - Mop@ég IooAoyiouou
4) AlaxeipioTikn Xprion A AlaxeipioTikn MNepiodog
. METABOAEZ - MTAPAKOAOYOHZH MNEPIOYZIAKQN ZTOIXEION
1) MetafoAég Tng Trepiouaiag - Aladoxikoi IooAoyiouoi
2) O1 hoyapiacoi
3) INpagikn TTapdoTtaocn Aoyaplacuou
4) Texvikoi 6pol OTAPIENS Aoyapiaouwy
) ZX€0n 1I00AOYIOOU AOYOpPIaCHWY
) Baoikég karnyopieg Aoyaplacuwy - Kavoveg Asiroupyiog
) Napddeiypa TprRoews Aoyaplaopwy - AVAAUCT AOYIOTIKWY YEYOVOTWY
A. AINAOIPA®IKH MEGOAOZ
1) Baoikég apxég 1nG OITTAoypa@IKig ueBddou
2) HuepoAdyio - XapaktnpioTika - Tpdtrog Trhpnong
3) Mevikd KaBoAikd
4)
5)

5
6
7

Ievikd TpOTTOC TAPNONG
looCUyi0 Aoyapliaouwv
E. KATATA=H AOIAPIAZMOY - ANAAYZH KAOAPHZ MNMEPIOYZIAZ
1) Aoyapiacpuoi EvepynTikoU - Mpayuatikou TaénTikou
2) Noyapiacuoi KaBapAg TTeplouaiag
3) AvaAuon kaBapng Trepiouaiag o€ TTEPICTOTEPOUG AOYapPIaTUOUG
4) Aeitoupyia Aoyapiaopwy avTikaTdoTaong KaBapAg TTepiouaiag
>T. AIAKPIZH AOTAPIAZMQN KATA METEGOZ
1) Avaykn d1dkpiong
2) Noyapiaopoi yevikoi A TTEPIANTITIKOI, €181KOI, 1] avaAUTIKOi, aTTAOI 1] ATOMIKOI
3) Noyaplacpoi TTpwToBdduiol, deutepoBAbuIol, TPITORABUION K.A.TT.
4) looC¢uyia AvaAuTikwv KaBoAikwv
Z.ETAL
1) Mevika
2) 2koTroi Tou AoyIoTIKOU Zxediou
3) AidpBpwaon AoyioTikou Zxediou
H. AIAKPIZH AOT'APIAZMQN
1) levika
2) Noyapiaopuoi ASiwv, MpoowTrikoi, Aatmravwy, EGédwv
3) AvTiBetol Aoyapiacpoi
4) ATTooBeon TTayiwV TTEPIOUCIAKWY OTOIXEIWV
5) Aoyaplaopoi eKPETOAAEUOEWY KAl ATTOTEAEOPATWV
6) Apiyeig, MikToi, Aiduecol Aoyapiaguoi
7) Noyaplacpoi TTpoBAEWewv
8) Noyaplacpoi petaBarikoi - Aoyaplaopoi Tagewg
O. NOT'IZTIKA BIBAIA & XTOIXEIA
1) Ta AoyioTiké oToIxEia - SIKAIOAOYNTIKA £yypaga
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2) Ta AoyioTiké BiBAia
3) Katdragn Twv emyeipriocwyv cuppwva pe tov K.B.Z.
4) O@cwpnaon, THPNoN - evnuépwan PIRAiwv
5) Mopeia AoyIoTIKWY £pYOCIWV
I. AOTIZTIKA ZOAAMATA - AIOPOQZH TOYZ
1) M'evika
2) MepITTTWOEIG AOYIOTIKWV TQAAUATWY
3) AvakaAuyn - AI6pBwaon AoyIOTIKWY TQAAPATWY
K. IZOAOTZMOZ TEAOYZ XPHZHZ
1) H autoTéAgia TwV BIAXEIPIOTIKWY XPAOEWY
2) XpovIK TauToTToinon Twv Aoyaplaopwy £660wWV-£00dWV
3) Mpocapuoyn Aoyapliacuwy oTNV aTToypaen
4) ATTOTiuNON TWV TTEPIOUCIAKWY OTOIXEIWV KATA TNV atToypa®n
5) H AoyioTIKA epyacia oTo TEAOG TNG AOYIOTIKAG XProng
6) AvaAuon AOyYIOTIKWYV EVEPYEIWV OTO TEAOG TNS XPHONGS
7) MpocapTrpaTa Tou ICOAOYIGHOU Kal AOITTWV KATAOTACEWY

E=ZAMHNO B’
evika
Eiopoég - EKpoég, popoAoyikr TTAeupd
Epappoyn
Autotmapdadoon ayabwv
AOTIZTIKH TQN AMTOGEMATQN
- O Aoyapiaouég «Eutropedpatarkal o Aoyaplacuog «MNwAnoeig Eptmop/Twv» oTn
d1dpkela kal oTo TEAOG TNG XPHONG
- Eptropevparta o€ 1pitoug, EptropedpaTa OTIG YEVIKEG ATTOBNKEG
- O1 uttéAoiTTol AoyapIaouoi atroBeUATWY
- Epappoyn
Ol AOTAPIAZMOI: TP/TIA EIZ/EA KAI TP/TIA MAHP/EA
- levikd yia 1a MpapudTia Eiorpaktéa
- \oyI0TIKOG XEIPIOPOG TwV MpappaTiwv EIoTTpakTéwv
- Epappoyn
- M'papuéma mAnpwTéa
Ol AOrAPIAZMOI: AMOIBEXZ KAl E=OAA TP/KOY, XE =ENO NOMIZMA
MXTQZEIZ EZQTEPIKOY
- H AoyioTikoTroinon Twv apoiBwy Kal eE6dwvV TTpOCWTTIKOU
- Noyaplaopoi ag =.N 110U TnNPEOUVTAI hE AOYIOTIKO lobTIHO
FENIKH EGAPMOIH
- Epapuoyn katd mn didpkela Kal To TEAOG TNG XpAong
NAOTIZTIKEZ MEGOAOI KAI ZYZTHMATA
- A\oyIoTIK& cuoThuaTa
- To KAaOIKO 1 ITaAIKS cuoThUa
- To Apgpikéviko ZuoTnua
- To ZUyKevTpwTIKG CUCTNMUA, TTAEOVEKTHUATA TOU
- Epappuoyr Tou ZuyKevTpwTIKOU OUCTHUATOG
- H AoyioTikA pe H/Y
NAOTIZTIKH EMNIXEIPHZEQN ME YNOKATAZTATA
- ‘Evvoia Tou YTTOKOTAoTHUATOG
- BiBAia kai ZToixeia Tou YTTOKATAOTHUATOG
- A\oyI0TIKA YTTOKATAOTNUATWY
- AoKAOEIg
H didaokahia 6ANG TNG UANG Ba cival evapuoviopévn e 1o E.NAZ.



EIAIKOTHTA: «I'PAMMATEAY AIEY®YNXZHX»

MAOHMA : OIKONOMIKA MAGHMATIKA |, I
E=AMHNO A" QPEZ 2/ EBdopdada
E=AMHNO B" QPEZ 2/ EBdouada

E=ZAMHNO A’
1. Eicaywyn
- Baoikég évvoleg Twv Olkovouikwy MaBnuatikwy
- Opiopoi
2. ATTAGG TOKOG
- UTTOAOYIO UGG atTAoU TOKOU
- TOKGpIBuol
- UTTOAOYIOHOG TOKOU TTOANWY KEQaAdiwyv
3. MNpoecdPAnan pe atmAd TOKo
- dlaKpioEIg TTPOEEOPANCNG
- Me €€00a - xwpig £E0da, TTpayuaTiKO €TTITOKIO / TTPOEEOPANGCN
4. AvtikaTdoTaon ypauuaTiowv
- OVOMAOTIKA agia eviaiou ypapuaTiou
- OVOUAOTIKA agia OTToIoUdATTOTE YPAUUATIOU
- eUpeaN KOIVAG Kal géan ARENg
5. TpatreQikn TexvikA
- €idn karabéoewv
- ETTITAYEG
- TMVAKIa TTPOEEOPANCNS

E=ZAMHNO B’
1. Z0vBeTOG TOKOG - AVATOKIOHOG
- [evIKOG TOTTOG
- EUpeon TeAIKNG agiag atrd aképaleg XPOVIKEG TTEPIODOUG
- EUpeon teAikng agiag atrd pelkTd apiBud XpovIKWY TTEPIOdWYV
- AvdAoya - 1I000Uvapa ETTITOKIO
2. Pavteg
- 2TOoIXEia, DIOKPIOEIg
- TehikA agia AngimrpéBeoung kal TrpokaTaBAnTéag pavtag
- Apxikf a&ia An&iImrpdéBeoung kai TTpokataBAnTéag pavrag
3. Adveia
- Eidn daveiwv
- MéBodol atréoBeong
- Opoloyiakd daveia
4. TpatreQikg TexVIKA
- Mivakeg atréoBeong eviaiwv daveiwv
- Mivakeg atrdéoBeong ao@aAIOTIKWY daVEiwv

MAGHMA : ZTATIZTIKH I, Il
E=AMHNO A" QPEZ 2/ EBdopada
E=AMHNO B" QPEX 2/ EBdouada

E=ZAMHNO A’
1. Eicaywyn - AVTIKEiNEVO ZTATIOTIKAG
2. XpnOoIYOTNTa - TTEdia EQAPUOYNS OTNV OIKOVOUIKA TTPAKTIKA
3. ZUAAOYN OTATIOTIKWYV OTOIXEIWV
4. Emreepyaoia dedopévwy - TTapoucioon
- Mivakeg dedopévwv
- TpéT1roG KATATAgNG KAl YPAPIKAG ATTEIKOVIONG
- KaptruAeg ouykévipwong - diaypaupaTog
5. Métpa ©éong



EIAIKOTHTA: «I'PAMMATEAY AIEY®YNXZHX»

- Méoog apiBuntikég (atrAdg Kal oTaBPICUEVOG)
- Méoog YeEWUETPIKOG
- Méoog opyavikog
- AiGpeocog
6. Métpa dlaoTTopdg
- EUpog petaBoAnig
- AiakUpavaon - diakuuavon OiyuaTog
- Méon atrokAhion
- Mapdauetpor HeTABANTOTATAG KAl CUPUETPIOG

E=ZAMHNO B’
1. Elcaywyn oto Aoyiguo MiBavotiTwy
2. Z1amIoTIKA MovTEAQ
3. MaAivopdunaon - cuoxETion dU0 PETABANTWY - TTIVAOKEG CUXVOTATWV
4. XpoVvOAOYIKEG OEIpEG
5. ApIBuodeikTeg

MAOGHMA : AAKTYAOIPAO®IA I, I
E=AMHNO A" QPEZX 3/ Edoudda EpyacTrplo
EZAMHNO B" QPEZX 4/ Edoudda EpyacTrplo

EZAMHNO A’

ExpaBnon eAAnvikoU TTANKTpoAoyiou pe TUQAS cuoTnua

210X06: H owoTh dakTuloypdenon KABe €idoug KEIPEVWV.

EkpdObnon tng TeXVIKAG TOU XEIPIOPOU XEIPOKIVNTNG, NAEKTPIKAG Kal NAEKTPOVIKAG
YPOQOUNXAVAG KAl TwV TUNHATWY QUTAG, KTUTTAMATA TTARKTPWY, BE0N CWHATOG.
ACKNOEICH» TUPAOU»CUCTHHOTOG OAKTUAOYPAPNONG.

AakTuAoypd@non atmmAwy KEIPEVWY, ETTIOTOAWY, AITHOEWY, BIOYPOAPIKWY
ONMEIWPATWY.

>woTh oTdon CWHATOG.

E=AMHNO B’

OpBn} dakTuAoypaenon eAANVIKOU TTANKTpOAoyiou Pe aTdXO TNV TaxuTnTa

EkpdOnon AativikoU TTAnKTpoAoyiou

AakTuhoypdpnon ammod Xelpoypago, atmmo dIopOwuévo Keigevo, OAKTUAOYPAPNON
AITAoEWV, BIOYPAPIKWY CNUEIWPATWY Kal d1a@opwy AAAWV eVTUTTWV

ypa@eiou.

MapaBoAn KeIpEvwy.

DwToaVTIYPAPIKA JNXAVHAMATA KAl WTOAVTIYPAPA.

2ToIXEia Taxuypa@iag. AaKTUAOYypa@naon atrd OnUEIWOEIG.

2UOKEUEG UTTAYOPEUONG KAl OTTOPAYVNTOQWVYNONG. AAKTUAOYPAPNON KEINEVWY WE
aTTopayvVNTOQWVYNON.

MAOHMA : APXEZ AOIKHZHZ EMIXEIPHZEQN I, 11, 11l
E=AMHNO A" QPEZ 2 /ERdopada
E=AMHNO B" QPEZ 2/ERdouada
E=AMHNO I'" QPEZ 3/EBdouada

EZAMHNO A’

1. MANATZMENT : MIA TENIKH EIZAIQrH
KaBnkovta Twv pavarlep
Ta mévte KaBRkovTa oTta did@opa emmireda Tou Mavarfuevt
AeC16TNTEG VOGS pAvaTtiep

2. ZYNTOMH IZTOPIA TOY MANATZMENT
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EmoTnuovikr Aloiknon
OcwpnTIKoi TNG Aloiknong
H kivnon Twv AvBpwTrivwyv Zxéoewv
H Kivnon tng EmoTtnuovikrg ATrégaong
H ZxoAn Tng AvBpwTTIvnNG ZUPTTEPIPOPAG
H Kivnon Twv ZuoTnudaTtwyv
3. HAEITOYPTIA TOY MNMPOIrPAMMATIZMOY
®don 1. KaBopiopdg AVTIKEIMEVIKWY ZKOTTWV
®ddon 2. Alopépewaon MoAITIKAG
®don 3. Avatrtugn Zxediwv
®don 4. Kabopiopdg Aladikaoiwv
4. AHWH ATNODAZEQN (DECISION MAKING)
Eicaywyn
Aladikacia Aqwng AtTo@doswv
Katdragn Atropdcewv
MoooTtikég MéBodol yia Afwn AtTo@doewy
Mn MoooTikég TexvikéG Afjwng ATToPAoEwY
5. H AEITOYPTIA THZ OPTANQZHZ
E&e1dikeuon kai Alaipeon o€ Toueig
Evétnrta Aloiknong
KaBetn/T pappiki/AioiknTikr (LINE) kai Opi¢ovTio/EmiTeAikA (STAFF) Avatrtugn Tou
Opyaviouou
6. H AEITOYPTIA TOY EAEMXOY
Meploxég TTou gival avaykaia ZuoTtrhparta EAEyxou
Oepehwdelg Apxég evog Kalou 2ZuoTtApatog EAEyxou
AvBpwTTIveg AvTIOPAOCEIG TTPOG Ta ZuCTAATA EAéyxou
Téooepig KateuBuvThpieg ApxEG yia EQappoyn Twy ZuoTnudaTtwy EAéyxou
7. ZTENEXQZH - ANOPQIMINO AYNAMIKO
2xedlaouog Oéocwv Epyaaiag
AloAdynon Amédoong A MNMpoowTTikoU
Oikovopikég ApoIBEg - MoAimiky MicBwv kal HugpopioBiwv — Ocwpia KivtTpwy
‘Eppeceg ApoIBEG (ZupTTAnpwUaTIKES MNapox£g)
MpoypappaTionds Epyatikol Auvapikou
21patoAéynaon Néou MNpoowTrikou
EmiAoynl N€ou MpoowTTikou
YuyoAoyikry Aokipyagia
Extmraideuon MpoowTrikou
AvATITUEN AIOIKNTIKWYV ZTEAEXWV
Xeipiopog MetapBoAwv 1 ANMaywv ©¢ong Epyalouévou
Mapakivnan - Mupauida Avaykwyv
8. AIEYOYNZH KAI HF'EZIA
Ocwpieg X kar 'Y
To AioiknTiké MAEypa R AloiknTik Zxapa
To TpiodiaoTarto MAEyua
Téooepa Zuotriuarta Aloiknong
MpakTIKr HYETIKA ZUPTTEPIPOPE
9. ZTOXOI KAI AIOIKHZH AIA 2TOXQN
210X0I Kal YTToKivnon
210X0I KOl ETrdpkeia
MpoodIopIoPOG ZTOXWV Yia éva Tunua
MpoodIopICPOG ATOPIKWY ZTOXWV
Kpioigol Mapayovteg yia YAotroinon MNpoypduuatog Adx
EtmavatrAnpoedpnon yia AutokatelBuvaon kal AUTOEAEYXO
YTmrodeigeig yia KaBopiopd evég MpoypdupoTtog Ad:
10. ATYTNEXZ OMAAEZX
Ztoixeia Tng Atuttng Opydvwong
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Koivwvioypduuarta
Auvauikn Tng Ouadag
11. H EMIKOINQNIA ZTIZ EMIXEIPHZEIZ
Eicaywyn
To paivépevo Tng Emkoivwyviag otnv Emixeipnon
Mepiexduevo Tou Opou Emikovwvia
2KoTroi TNG ETiKoIvwviag
Eidn Emkoivwviag
ddoeig Tng Aladikaociag Tng Emmikoivwviog
MéBodoi ETTikoivwviag
AtuTn, Avetrionun Emmkoivwvia
Ocuehideig ApxEg - MpakTikég Eapuoyég
12. ANOPQIINEZ 2XEZEIX KAI ZTPEZ
Eicaywyn
2UNTITWHOTA KAl ZTPEG
2uvlnkeg EvraTikotroinong
TOTO1 ZUPTTEPIPOPAG
KartdoTtaon Yyeiag
Ta 7 onuadia Tou Stress
H KauTTuAn TOU AyX0Ug
2TOXOI
MNpoTepaIdTNTES KAl TTPOYPAUMATIONOG
Aloiknon o€ KPIioIUEG WPES
H duokoAia Tou OXI
XPOVOKAETTTEG
To mpoowTikd oag Time - Managment
TApnon TTpoypAuuaTog icov miTuyia
13. O KOINQNIKOZ POAOZ THZ EPTAZIAZ
Emidpaon Tou epyaciakou TTepIBAAAOVTOC OTO ATOHO
Emidpaon Tng TexvoAoyiag oTnv epyaacia
14. ZYTXPONA KA MEAAONTIKA NMPOBAHMATA THZ EMNIXEIPHZHZ
AidpBpwan TTapaywyikng dpacTnpIoTNTAG
Mapaywyn - MapaywylkoTnTa - AVTaywvIoTIKOTNTA TNG ETTIXEIPNONG

E=ZAMHNO B’
ENNOIA THZ EMIXEIPHZHZ
- OIKOVOUIKA pHovada TnG £TTIXEIPNONG
- Emixeipnon kai ekPeT@AAEUON
- XapaKTNPIoTIKA YVWEICHATa TNG ETTIXEIPNONS
KATHIOPIEX EMIXEIPHZEQN
- levikég BIOKPIOEIC TWV ETTIXEIPATEWY aVA QOPEQ (BNUOCIEG, IBIWTIKEG, MIKTEG)
- Emixeipnoeig mpwrtoyevoug TTapaywyng
- Emxeipnoeig deutepoyevoug TTapaywyng
- Emixeipnoeig Tpitoyevoug rapaywyng
MEFE©OZ EMNIXEIPHZEQN
- KpirApia d1akpiong eTTIXEIPAOEWY
- Mikpég emmixeIpAoEIG (TTACOVEKTANOTA - PEIOVEKTANATA)
- Meoaieg eTIXEIPAOEIG (TTAEOVEKTHOTA - PEIOVEKTANOTA)
- Meydaheg emixeipoeig (TTAEOVEKTANATA - JEIOVEKTAUATA)
EMIAPAZH NMEPIBAAAONTOZ ZTHN EMIXEIPHZH
- ‘Evvoia Kal XapaKTnpIoTIKA
ENNOIA TOY ENMIXEIPHMATIA
- Emyeipnuatiag kai e1mixeipnon
- AIakPITIKA yVwpiopatd Toug
AEITOYPTIA THZ AIOIKHZHZ
- H @uon 1ng Asimroupyiag Tng dloiknong
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- O avBpwTTIvog TTapdyovTag
- H KovwvikA ¢uon Tou atéuou
- O1 Baoikég apxEg dloiknong
NOMIKEZ MOP®EZ EMIXEIPHZEQN
- ATOUIKEG ETTIXEIPNOEIG
-O.E.-E.E.
- ENE
-A.E.
EIAIKEZ MOPOEZX EMNIXEIPHZEQN
EMMNOPIKH EMIXEIPHZH
- Xovdpeutroplo
- NiaveuTtrépio
- Mapoxn YTnpeoiwv
MOAYEONIKH EMIXEIPHZH KAI KOINOIMPAZIEZ H OMIAOI EMNIXEIPHZEQN
- Mapaywyikn avaTTuén TTOAUEBVIKWY ETTIXEIPACEWY
- ZUVETTEIEG VIO TNV OIKOVOUIa KAl TO EYXWPIO ETTIXEIPNMOTIKO KUKAWQ.
OPIrANQZH KAI AEITOYPTIA TPAGEIOY
EIZArQrH
- H epyacia ypageiou kai n cupBoAn TnNG aTn AsiIToupyia TnNG €TTIXEIPNONG
- Opydvwon gpyaoiag - oplopdg Kal CUPPBOAN TNG 0TV ETTIXEIPNON
XQPOTAZIKH OPIFANQZH KAI EFTKATAXTAZH
- MeAETN XWpou Kal XWPOTAEIKWY avayKwyv
- XWpol ypageiou wg OUVTEAECTAG ATTOTEAECUATOG
- To repiBdAAov epyaaciag
- MapdayovTteg TTOU €TTNPEACOUV TN XWPOTAEIKI opydavwor, (EwyEVeic TTEPIOPICHOI,
KOOTOAOYIKOI TTEPIOPICHOI) TTEPIOPIOUOI, AEITOUPYIKA
E=OMNAIZMOZ T'PAGEIOY
- Katnyopieg pnxavikou ypageiou
- Mnxavikog eEOTTAIGUOG
- HAekTpoviIkdG £€0TTAIONGG
- N\oITTOG €€OTTAIOOG
EPFAZTHPIAKEZ OMAAEX
- Opioudg €idn epyaciakwy oxadwv
- \oyol cuoTaong opddwy
- TUnUOTOTTOINON TNG £PYATiag
- Koivwvikédg poAog Tng epyaciag
AIAAIKAZIA THZ EPTAZIAZ
- 'Evvoia kal opiopog TnG dladikaagiag
- Ta Baoikd oToixeia piag ammAig diadikaoiag ypageiou
- ANAnAoypagia (opIoudg - HOPPEG)
- Opydvwon apxeiwv
- ZUoTnua diEEaywyng pyaciwv
BEATIQZH THZ EPTAZIAZ
- H onuaocia 1ng ouvexoug BeATiwong Tou TpOTTOU dIEEAYWYAG TNG Epyaciog
- H avéAuon epyaaciag
- H avTtidpaon Twv avBpwttwyv oTnv aAAayn

E=ZAMHNO I”
A. H AloiknTik Acitoupyia - To AlOIKNTIKO OTEAEXOG
- H kAaooikr avtiAnyn:
a) EmoTtnuoviki Aloiknon (Scientific Management) - H cupouAn Tou F. Taylor
B) H kAaooikA dloiknon Bswpia - N cupBouArl Tou Henci FAYOL
- H oxoA TG ouptrepipopdq f n cuyxpovn Bewpia TnG ETXEIpNUATIKAG
2upTrepipopdc (business behaviour)
a) H ikavotroinon atmé tTnv epyaacia
B) H utrokivnon Tou evdiagépovtog (motivation)
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y) H ponj Tng epyaciag (Leadership)
0) H duvauiki Twv opddwv
€) H emkoivwvia
oT) H exmraideuon kai n rpowdnon (promotion)
B Eicaywyn otnv évvolia Tou EmixeipnuaTikoU MpoypaupaTiopou (business planning)
a) AIdyvwan €UKaAIPIWV VIO ETTIXEIPNMATIKA dpdaon
B) MpoodiopIoPOG OTOXWV TNG ETTIXEIPNONG
y) Alopépewaon TTOMITIKAG
0) MpoadiopIouOS eVAANAKTIKWY TPOTTWY dpAong
) Kardption Aetrtopepols TTPOYPAUHOTOS
. Zrpatnyikn - MNpoypaupaTiIondg
1. ZTPATNYIKA KAl TTPOYPAMUATIONOG
‘Evvoieg
ATTOWEIG
Tdaoeig
EvvoloAoyikéd povtédo Z1partnyikou MNpoypapuaTiopou
2. AvaAuon MepiBdAAovTtog
2TPATNYIKN
AouikA avdAuon aviaywviouou
3. Evapuovion Z1patnyikig pe 1o MepiBdAiov
21partnyikn, MepiBaAAov
"eVIKEG ZTPATNYIKES ETTIAOYEG
A. Aoiknon M.M. Emixeipnoswv
1. H Mikpopeoaia emmixeipnon
‘Evvola
AVAyKeg
Euogdvion M.M.E.
Mop@ég ouvepyaoiag Twv M.M.E.
(Koivotrpagia, ouveTaipiouoi, GUyXwveUOEIG KATT)
2. H mapaywyn otnv M.M.E.
Eicaywyn yia Tnv opydvwon mrapaywyng otnv MME
* Opydvwon GUVTEAECTWY TTAPAYWYNAS
* Opydvwon oTov TTPOYPAPUATIONO TNG TTAPAYWYNAS
* Opydvwon oTov TTOIOTIKO EAEYXO
3. MME kai opydvwaon Tpowbnaong TpoiovTwy
* Kpirpia Xpnuartodoétnong tng MME
(Blwoiudtnta oikovopuikf katdoTtaon, dloiknon - opydvwon -
KaBIEpwon TTPOIOVTOG) OTEAEXWON, TTOIOTNTA - TIUA
* PeuoToTroinon xpnuatoddTnong
* ATTOS0TIKOTNTA XPNHaTOdATNONG
* Ao@aAela xpnuatodoTnong
* Aladikaoia xpnuatodéTnong
E. Eupwtraikr) ‘"Evwon - Eupwtraikd Aikaio - KoivoTiKEG MONITIKEG OTIG ETTIXEIPHOEIG
1. Agimoupyia - Beopoi E.E.
- 20vTOouN 1I0TOPIKA avadpour, ouyxpovn Katdotaon Twv Eupwtraikwy KolvoTATwy
- @eopoi - Opyava E.E.
- 2ko11é6 - Opyava - Tpotrog AfYng atro@acewv
2. KovoTiké Aikaio
- MNpwToyevég - NMapdywyo: TTYES, apxEg, €idn, Tedio dpdong
- Zxéon EBvikou kai Aikaiou E.E.
- 2xéon AigBvoug kai Aikaiou E.E.
3. KovoTikéG ToAITIKEG
- KoivwvikA TToAITIKY (OKOTTOI Kai 6pyava)
- AyporTikr) TTONITIKR) (OKOTTOI Kal 6pyava)
- EkmmaudeuTikr) TToAITIKA (OKOTTOI KO 6pyava)
- Meooyeiakd OAokAnpwpéva MNpoypduuarta
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- ZXEDI TTEPIPEPEIOKNG avaTTTugng (2IMA)

- Mepipepeiakd emmixeipnolakd mpoypdupata (MEM)

4. AuvatoTtnteg TNG EAANVIKAG ETmixeipnong kai E.E.

- MpoBAfuata avraywviopou, BIwoigoTnTag Mikpopeodiwv ETTIXEIprioewv
- MpoBAAjuara TuTTOTTOINONG

- AuvatotnTeg xpnuaTodoTnong - évragng ota Eupwiraikd KoivoTikda MNpoypduuara.
5. Eviaia eupwTraikf Tpdgn (single act) - Agukr| BiBAog

- Kardpynon Quoikwy oTrépwv

- Katdpynon TeXVIKWV oTTOpwv

- Kardpynon @opoAoyikwyv oTTopwv

- EAe0BepN dlakivnon EUTTOPEUPATWY UTTNPETIWV

- EAeUBepn diakivnon Ke@aAaiwy UTTNPECIWV

- EAeUBepn diakivnon epyadopévwv uTTnpECIWY

2T. Zuptrepipopd KatavaAwTh

1. Baolkég €vvoleg TNG AYOPAOTIKAG CUPTTEPIPOPAS TOU KATAVOAAWTH)
OUNTTEPIPOPAG TOU KOTAVAAWTA

- H évvoia , o opIopudG Kal TO TTEPIEXOUEVO TNG AYOPACTIKAG

- O1 TANPOPOpPIEG OTO PAPKETIVYK

2. O1 BaoIkéG KOIVWVIKOWUXOAOYIKEG Bewpieg

- H emidpaon Twv opddwv OTIC ayopaoTIKEG ATTOPATEIG

- To KaBeoTWG Kal Ol TACEIG TNG TTPOCTACIAG TOU KATAVAAWTH OTNV
EAANGDa EupwTraikr ‘Evwon kal otnv

3. Katnyopieg ayopaoTiKWY ATTOQACEWY TOU KATAVOAWTA

- O1 eKTATIKEG AYOPAOTIKEG ATTOPATEIG TWV KATAVAAWTWV

- OI NUI-EKTATIKEG AYOPACTIKEG ATTOPATEIG TWV KATAVOAWTWV

- O1 ouvABEIG ayoPACTIKEG ATTOPACEIG TWV KATAVOAWTWV

4. A¢loAdynon Tou TTPoidVTOG ATTO PEPOUG TOU KOTAVOAWTNA

- O1 ouvaIoBNUATIKEG AYOPACTIKEG ATTOQPACEIG TWV KATAVAAWTWY

- O1 di1apopeg epunveieg TNG agloAdynong Tou TTPOIOVTOG OTO HAPKETIVYK
- O1 emdpwVTEG TTAPAyovTEG 0TN dladikacia agloAdynong Twv TTPOIGVTWY
- H yvwbon Tou KaTtavaAwTr) ava@opIKa JE TO TTPOIOV.

MAOGHMA : APXEZ MNMOAITIKHZ OIKONOMIAZ
E=AMHNO A" QPEZX 2 / EBdopdada

[. ZTOIXEIA MOAITIKHZ OIKONOMIAZ
1. AVTIKEIUEVO TNG OIKOVOUIKAG Bewpiag
2. Elcaywyikég évvoleg
3. Baoikég Asitoupyieg TOU OIKOVOMIKOU CUGTHAHATOG
- AvAyKeg TwV atouwy - ATNoN TWv ayaBwv
- Mapaywyn, KOOTOG, TTPOCPOPA TWV TTPOIOVTWV
4. Ayopd
- ‘Evvoia kai T0TTo1 ayopdg
- [poodIopIoTIKOI TTAPAYOVTES
- loopporTria TTpoc@opdg - CATNONG
- Mnxaviopog ayopdg Kal 0IKOVOUIKOG MNpoypapuaTionog
5. MpoadIopICUOS TWV TIMWY TWV TTPOIOVTWY aTNV ayopd
-AvTaywVvIONAG, HOVOTTWAIO, OAIYOTTWAIO
6. ZUVTEAEOTEG TTAPAYWYNAS
- KegpdaAaio
- Emixeipnuatikd k€pdog
- MioBoi - HuepopioBia
- Katavoun €100duatog
7. KatavaAwon - atmmotapieuon - eévduon
8. EBviko Mpoidv
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9. 'Evvola kal uétpnon Tng agiog
10. Ymrepadia kal kEpdog
11. OIKOVOUIKEG KpioEIg
12. Ai1gBveig OIKOVOUIKEG OXETEIG
13. Anudaoiog Topéag - Kovwvikog Touéag
14. [diwTiK6G Topéag - MikTr) Olkovopia
15. O poAog Tou kpdTtoug oTnv Oikovopia
[I. EAAHNIKH OIKONOMIA
1. loTopiki Avadpoun
- Ta poBARpata TG EAAnvikAg Oikovouiag
- AidpBpwon kai TTpoBAAuaTa avd Touéa
- EEENIEN avepyiag - TTANBwPIOHOS
- EEENIEN AormTwv peyeBwv Kal datTavwy
2. Zuyxpova mTpoBAfuaTta EAANVIKwyY OiKovouiwyv
- AidpBpwaon TTapaywylikng 6pacTnpIidTNTAG
- Mapaywyn - MapaywyikéTnTa
- 20vBeon TTANBUoOU atTaoXdAnong
3. EGwTepikdg TOpEag
- @¢on Tng EAAGOAG oTa TTAdiocia Tou d1EBvOUG KaTaPEPIOUOU Epyaaiag
- EEENEN Elocaywywy - ECaywywy
- EANGSa kail EupwTraikh ‘Evwon
- Emdpdoeig Tng E.E. oToug €BvikoUg pag Aoyapiacoug
- AuvatotnTeg, MPooTITIKES - TTPOBAEWEIS

MAGHMA : AIEONEIZ EMIMNOPIKEZ ZXEZEIZ
E=ZAMHNO B" QPEZ 2/ EBdopada

FENIKA
- ‘Evvoia, uaon guTropiou
- Alakpioelg Tou euTTOpiou
- AIgBVEG euTTOpIo, BIEBVEIC EUTTOPIKEG OXETEIG
- MapayovTeg Tou dIEBVOUG guTTOPIOU
a. Baoikoi
B. AeutepelovTeg
- QeéAcieg kai TTpoBAAuaTa Tou d1EBvoUG uTTOpioU
- H gptropikn diadikaagia
- NaBpeutTopIo
AEITOYPT'IA TOY AIEONOYZ EMIMOPIOY
- H €€wtepikh euTTOPIKN TTONITIKA
- O1 6pol Tou guTTOpIOU
- O KaBopIoPOG TWV TIHWYV OTO JIEBVES EUTTOPIO
- O pbéAog Twv povoTTwAiwv atov KaBopiopud TiHwy Tou A.E.
Ol AIEONEIZ ATOPEZ
- H xpnuaTtiotTnplakh ayopd EUTTOPEUNATWY
- Ta xpnuaTioThpIa Kal Ol dIOKPICEIG TOUG
- 2nuJacia Tou xpnuaTtioTnpiou aglwv
- KegpaAaiouxikoi cuvaaTriopoi - NMoAueBVIKES ETTIXEIPATEIG
- H gutropikn diadikacia
- MpopnBeia - peTagopd - d1aBeon - ATTOBNKEUCN EUTTOPEUUATOG
- EAeUBepn Cwovn Nipaviwy - eAeBepa Aipdvia
- Métpa kai otaBud Tou AieBvoulg eutTopiou
METPA KAI TEXNIKH TOY AIE©ONQOYZ EMIMOPIOY
- Aaopoi emddTnong kai arraydépeucn Tou AE.
- NopiopaTiKG hETPA yia TN puBuion Tou ALE.
- Tehwveia - oKOTTOG - onuUAcia - TEAWVEIOKOI BACUOI - EKTEAWVIOUOG
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- looCuyI0 EPTTOPIKWY CUVOAAQYWV KOl ECWTEPIKWY AOYAPIOCHWY
>YMBAZEIZ TOY AIEONOYZ EMIOPIOY
- Eptropikég oupBdoeig
- Aaopoloyikég ouppdoeig
OEQPIEZ TOY AIEONOYZ EMIMOPIOY
- EAeUBepo d1BVEG euTTOPIO
- O TTpooTaTEUTIONOG
- E€e1dikeuon kal attOAUTO TTAEOVEKTNUO
- E€c1bikeuon kal UyKPITIKO TTAEOVEKTNA
- E€wTepikég emdpdoeig Tou d1EBvoUg euTTopiou
TO AIEONEZ EMIMNOPIO METAMNOAEMIKA
- KUpieg diataceic tng GATT
- EEwTepIKA EUTTOPIKT TTONITIKN
FENIKH MAIAEIA OIKONOMIKHZ TEQIrPA®IAZ
- AVTIKEINEVO MEAETNG OIKOVOIKNG YEWYPOPIag
- lewpopoAoyikoi 6pol
- OIKOVOUIKA onuaacia Tou QUOIKOU YEwYPa@IKoU TTePIBAAAOVTOG
- Mapaywyn - Topeig TTapaywyAg oTnv TTayKOOUIO OIKOVOUIa
Q) TTPWTOYEVNG TOUEAG
B) deuTtepoyevig Topéag
Y) TPITOYEVNG TOUEAG

MAOGHMA : NMPAKTIKH TPAMMATEIAZ
E=AMHNO I'" QPEZX 8/ EBdoudada EpyaoTtripio

OEQPIA / AZKHZH 8 wpeg / fdopdda, 14 edouddes = 112 wpeg

210 €€dunvo autd o-n ypappaTéag TTPETTEl ON va OAKTUAOYpa®ei OwWOTA Kal HE
TaxuTnTa, AvTiypd@ovTag atrd XeIpoypaPo, atmmd OnUEIWCEIG, HE OI0OPBWOEIS Kal aTTd
MayvnTéewvo, oTnv EAANVIKA Kal ayyAIkf YAwooa.

KabrkovTta: YTTodoxr €TTIOKETITWY, PoUTiva ypa@eiou, dlaxXEipion YIKPWY TTOOWV VIO
MIKpoEEOOa ypa@eiou, opBr] TTPOCWTTIKA ETTIKOIVWVIO Kal €U@QAVION, TNAEQWVIKNA
ETMIKOIVWVia oTnv eAANVIKA Kai ayyAIKA. TAWooa Tou CWUATOG.

ANnAoypagia: [MeviKEG 0BNYiES yIa TN oUVTALN KAl JOPQI TWV ETTIOTOAWV.

ZwoTn Yeradoon unvupdtwy / TAnpogopiag. Eyypager aAAnAoypa@iag, TTpwTOKOAAO.
Taxeia kar opBn ouvTagn kal dakTuAoypdenon AITAoEwWY, BIOYPAPIKWY CNUEIWHATWY,
ETMIOTOAWY, €KBECEWYV, aVAPOPWY KAl GAAWV evTUTTWV ypageiou. Mop@ég eviUTTwyY
Kal  €moToAwv. AvTiypaga, €mKUpwon akpifolg avTiypd@ou, GCuvnuuéva,
KOIVOTTOINOEIG.

dwrtoavTiypaga, TNAeypapriuaTa, fax, telex. ATTooToAr eyypdewy.

ApxeloBétnon - 216x0¢: H eUkoAn TTpdofacn Kal xprion Tou apxeiou atmmd OAoug.
Kavéveg apxeloB£Tnong, Katnyopieg apyeiou, Tagivounon, Tagioérnon.

2xediaon cuoTthpaTog. ApxeloBéTnaon aA@aBnTik, apiOunTIKA, OEPATIKN, YEWYPOPIKN,
XPOVOAOYIKN, xpwpuatoloyikr, ye HIY. Aggikoypdonon. Ekkabdpion kal KataoTpo®n
apxeiou. XpnoiyoTtroinan apxeiou.

21oixeia Taxuypagiag. Kpdtnon onueioswy. AaKTUAOYpAapnon atrd CnUEIWOEIG.
AOKNOEIG yIa atTOKTNON aKpiBelag kal TaxutnTag otn dakTuAoypdgnon kabe eidoug
KEIMEVOU HE aTTA  avTiypa@r], o1t XEIPOYPOQO, WE aTTOPAyvVNTOPWVNON, OTTO
ONUEIWCEIG.

ACKNOEIG apXEI0BETNONG KAl BIEKTTEPAIWONG EYYPAPWV.

MpakTik o¢ TTEPIBAAOV ypageiou. ETKoIvwvia. AVTIMETWTTION AyXoug. OE€TIKN
QVTIMETWTTION UTTOTIMNTIKAG YAWOGAG TTOAITN/TTEAATN, TTPOICTANEVWY, GUVEPYATWY .
270 €€GUNVO auTd va UTTAPXEl APEST CUVEPYATIa PE TO JABNUA TWV AYYAIKWY KAl TwWV
H/Y.
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MAGHMA : ENEZEPIAZIA KEIMENOY
EZAMHNO " QPES AIAASKAAIAS 5/ ERSopdéda Epyaatipio
EZAMHNO A" QPES AIAASKAAIAY 4/ ERSopéda Epyactipio

2KOTTOG TOUu paBruartog eivar n e€foikeiwon Twv padNTWV MPE T XpPrion Tou
TTpoypAaupaTog eTTeEepyaoiag kKelpévou o€ TrepIBaAlov Windows.

E=ZAMHNO "

- Alapopeuwoelg eyypd@ou (OTAAEG, EVOTNTEG, ONUEIWOEIG, TTEPIYPANPaTa, YAwoodpia,
ap1Buoi oeAidwy KATT,)

- AuvaTtoTnTeG EHPAVIONG KAl EKTUTTWOEIG

1. Elcaywyn oTov 1Te€epyacTr] KEINEVOU

- Ekkivnon

- H Baoiki 086vn Tou eTeéepyaoTn KEIPEVOU

- H etmikAnon Bondeiag

2. O1 BaoIkEG EVTOAEG

- ZuvTtagn Kkeipévou, di6pbwaon, ammobrikeuon Kal avakAnon

- AIQPOPPWOEIG XOPAKTAPWY, TTAPAYPAPWY, TTACICIWV

- MovTtéAa (styles) kail rpéTuTTa (templates) KATT.

3. MNpowBnuéveg eVTOAEG

4. EvOwpdTwaon Kal ouvdeon avTIKEIUEVWY (EIKOVEG, apxEia).

5. O1 Trivakeg oTov €TTEEEPYAOTA KEIPEVOU

E=ZAMHNO A’

1. BonBntika TpoypdupaTa

- Ta mpoypduuata MS-DRAW kai MS-GRAPH

- AA\a BonBnTikd TTpoypdupaTa (opBoypagia, yPAUMATIKY), CUNABIOUSS, CUVWVUUA,
Ta&IVOUAOEIG, aQUTOUATN apiBunon TTapaypaPwy K.A.1T.).

2. EIBIKEG AciToupyieg

- Karaxwpnoeig €dikwyv  TTediwv  Kal  CUPPBOAWY, TTIVOKEG TTEPIEXOMEVWY KAl
EUPETNPIWV.

- Alapdpewaon Tou TTEPIBAANOVTOG TOU ETTEEEPYAOTNA KEIPEVOU.

3. Alo@opég eTTegepyaaiag Keiévou Kal ETITPATTECIOG TUTTOYPAPIaG.

AMAITOYMENO AOINZMIKO
1.MS-Word 2.0 for Windows 1 veétepo 1 LOTUS AMIPRO for WINDOWS A
QVvTiOTOIXO.

MAGHMA : AOTIZTIKA ®YAAA
ESAMHNO I'" QPES AIAATKAAIAE 2/ ERSopada EpyacTipio
EZAMHNO A" QPES AIAASKAAIAE 2/ ERSopéda Epyaatipio

2KOTTOG TOU PABANOTOC gival N €60IKEIWON TwV HABNTWY UE Th XPHon Kal TNV TTOIKIAIQ
TWV EQAPHOYWY TWV TIPOYPOAUMATWY €£TTEEEPYAOiag AoyIOTIKWY QUAAwWV (Spread
Sheets), evog Baaikou epyaleiou Tou TTepIBaAAovTog Windows.

E=ZAMHNO "
1. T gival Ta QUAAQ epyaciag
- Eiocaywyy kai  &evaynon otn  Pacikf  0Bévn TOu  XPNOIYOTTOIOUHEVOU
TTpOoypPAppaTog
- Baoikég évvoleg (OTAAEG, YPOAUMEG, KEAI, TTEPIOXEG, AVOPOPEG OTA KEAIG)
- Eicaywyn keipévou, apiBunTiKwy TIPWY, OXECEWV
- Eicaywyn oTig cuvapTAoElg
2. Z0vTaén Kal gopgoTroinon
- MeTakIvAoEIG, avTiypa®Eg, diaypageg, TTAPEUPOAEG
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- pappatooelpés, aToixIon, TTEPIBWPIA, KATT.
3. EKTUTTWOEIG - dlaxeipion apxeiwv

- Alopdpewaon oeAidag, TTOPAPETPOI KATT.

- Alaxeipion apyxeiwv (a1To0AKEUON, AvakTnon, diaypagr], CUPBATOTNTA apXEiwV) PE

ouvnBIouévoug TUTTOUG

4. Alaypdapuarta

- Anuioupyia

- TOtro1 diaypauudTwy d10pOwaon Kal JopPoTroinan, EKTUTTWON.
5. Bdoeig Acdopévwy

- Anuioupyia (OpICUOG TTEQIWVY KATT)

- Eicaywyn 6edopévwy

- AvaZitnon, Tpotrotroinon, diaypagr], Tagivounaon

- Epwtnoeig

E=ZAMHNO A’
1. Eicaywyn OTIG HOKPOEVTOAEG
- Anuioupyia
- Tpétrol ekTéAeCNG TOUG
- Apxeia.
2. Z0vdeon QUAAWV Kai dlaxeipion TTOAATTAWY QUAAWV.
2UVEPYOOia e TTOKETA DIOPOPETIKWV KATAOKEUOOTWV.
3. O1 oTToUdaIOTEPES CUVAPTATEIG
- MaBnuartikég, oTATIOTIKEG
- N\oyIKEG
- OIKOVOpIKEG
- Epappuoywyv pynxavikou, K.a.
4. AOKAOEIG KAl EQAPPOYES OTNV €18IKOTNTA.

AMAITOYMENO AOINZMIKO
1.Microsoft Excel 4.0 yia Windows 1} veétepo 1| Lotus 123R4 for Windows 1
vedTEPO 1) avTioToIXa TTPoypAupaTa.

MAOGHMA : BAZH AEAOMENQN ZE WINDOWS
E=ZAMHNO I'" QPEX 4/ EBdoudada EpyaoTrpio

2KOTTOG TOU MOBAPATOG €ival n yvwpldia kKol €goikeiwon HPe TV Xpnon &vog
Tpoypduparog Alaxeipiong Bdaocewv Agdopévwv oe mepifdAlov WINDOWS. X10
TEAOG TOU POBNUATOG O eKTTAIOEUOUEVOG Ba TTPETTEI va PTTOPET va EKPETAAAEUETAI TIG
duvaToTNTEG TOU TTPOYPAPHATOG YIa va diaxelpideTal pia Baon dedopévwy.

EIZAFQrH
2uotnua Alaxeipiong Bacewv Acdopévwy
Baoikég évvoleg - Aopn (Table-Query-Form-Report-Macro-Module)
=evaynon otnv Baoikr) 086vn 1ng ACCESS

SXEAIAZH - ANATMTYZ=H - TPOMOMNOIHEH BAXHX AEAOMENQN
Baoikég apxég oxediaong Zxeolakng Bdong Asdopévwv
Anuioupyia piag B.A. - EpyaAeiodrkn MapaBupou B.A. atnv ACCESS
Opiopog mvakwy - Mediwv - Baoikou KAeid100 - Asiktwyv (Indexes)
Mepiopiopoi Tng ACCESS
Alaypagn - Metovopaaoia - Alaxwpiopog - Zuvduaopuog Mvakwy
Eicaywyni-MeTakivnon-Aiaypagni-Metovouacia Mediwv
Mapadeiypara

XEIPIZMOZ AEAOMENQN
®UAAa Aedopévwy (Data Sheets) - EpyaAeiofrikn MNMapaBupou ®.A. otnv ACCESS -
Eicaywyn dedopévwy
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MopgoTroinon ®.A.
MpooBnkn-Alaypagn-Avtiypagni-MetaBoAn-MeTagpopd eyypapuv
EmAoyn eyypagwy - Aladikacia eviommouou (Search)
Ektuttwoeig dedopévwy atrd Ta GUAAa
Eicaywyn (Import) - EEaywyn (Export) dedouévwy
2uvdean (Attach) dedopévwy - Ao@aAcia dedopEvwv
Mapadeiyparta

EPQTHMATOAOTIA (QUERIES)
Totol EpwTtnuaToAoyiwyv
EpyaAeioBikn TTapabupou EpwTtnuartoloyiwy
Anpioupyia EpwTnuatoloyiwv atrd éva i TTEPICOOTEPOUG TTIVOKEG
Mapadeiypara

OOPMEZ (FORMS) AEAOMENQN
[816TNTES - TpdTTOI Xpriong Popuag Aedopévwy
EpyaAeio0ikn Mapabupou ®.A. otnv ACCESS
Poppeg TTOAWYV oeAidwy - Zxediaon eopuag - Eicaywyn avTikeiyévou
MpooBnkn - Alaypagr] - MetaBoAr Eyypaguwyv atrd Tnv ¢opua
Aladikaoia Avacnitnong (Search) dedopévwv-AvadrTnon Pe KpITrhpla
ExTuTTwoeig 0edopévwy atrd TNV opua
Mapadeiypara

ANAOGOPEZ (REPORTS)
1016TNTEC-TPOTTOI XPAONG AVaPOopwv
2xediaon avagopdg
OuadoTroinon (Groups)
MpoaBnkn ApIBUNTIKWY UTTOAOYICHWV
Eicaywyn AvTIKEIuévwy oTnV avag@opd
Mapadeiypara

ANAMNTY=H XYTKEKPIMENHZ E®APMOIHX - MAKPOENTOAEZ

AMNAITOYMENO AOIZMIKO
ACCESS FOR WINDOWS 1} avTioTOIXO TTOKETO

MAGHMA : ZYXPONO MNMEPIBAAAON NrPA®EIOY
EZAMHNO A" QPEZ 4 / EBdoudda EpyacTrpio

2KOTTOG TOU PABAPATOG €ival va KATAPTIOTOUV Ol OTTOUBOCTEG WOTE VA yVwPiouv Tov
€COTTAIONO €vOG OUYXPOVOU Ypageiou, KaBwg Kal Tov XeIpIouo Tou. Na yvwpilouv va
Xelpidovtal dnAadn To UAIKO Kal TO AOYIOMIKO TTOU ATTAITEITAI yIO TNV AgIToupyia evog
ouyxpovou ypageiou (11.X. fax, QwToTUTTIKA, Acitoupyia dikTUou H/Y - HAekTpovikd
Taxudpopeio - MNMpoypaupaTa YPOUUATEIOKNASG UTTOOTAPIENG K.ATT.).

ANAAYTIKO NMPOrPAMMA
1. Opyavwon Emixeipnong - Mpageiou - E¢otTAIopég
1.1 Opyavoypappa Emixeipnong (EptropikAg-Blounxavikrg-YTTnpeoiwy)
1.2 PAAog TnG MANpo@opIkAg aTnv opydvwaon Tng ETTIXEIpNong
1.3 ©éon Tng Npappareiag oTnv €Txeipnon
1.4 Baolkég AciToupyieg ypageiou
1.5 ZuoTApaTa opydvwon ypageiou
1.6 Mnxavég ypageiou (Trepiypa®r - €TTideIEN)
2. YNIKO Kal AoyIopIKG auToPaTOTToIN0oNG Ypageiou
2.1 Meprypaenr HAeKTpOVIKOU ypageiou
2.2 Tommkd dikTua
2.3 Emegepyaoia keipévou - ouokeuég OCR - Scanners
2.4 HAektpoviko Taxudpopeio (Mevikd)
2.5 ZuotApata VMS (Voice Message Systems)
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2.6 TnAedidokewn

2.7 Video Text - Apx€g AsiToupyiag

2.8 FAX - Apxég Acitoupyiag - Emideitn

2.9 Modems - TnAemkoivwvies - KivnTr TnAgpwvia
3. HAekTpoVvIKS TTpWTOKOANO

3.1 MNakéta AoyIoPIKOU yia TNV QUTOPOTOTTOINGN ypageiou
3.2 MpwToKOAANON - aTTOBrKEUON - AVAdTNON KAl avaTTapaywyn
eEyypapwv

4. Tommkd dikTUQ

4.1 Eilcaywyn

4.2 Netware

- Meprypaen

- EvioAég

- Epappoyég

- Xprion

4.3 MpwTtokoAAa ETTikoivwviag

4.4 HAekTpovikd Taxudpoueio aTo diKTUO

- Afqyn

- ATTOOTOAN

- Alaxeipion

- ExTuTtwoEIg

AMAITOYMENO AOTZMIKO
- Windows
- Novell
- MakéTo ypappateiakng uttooTApiEns - AGENTA

MAGHMA : TPAMMATEIA AIEOYNZHZ
EZAMHNO A" QPEZ 4/ ERdoudda EpyacTrpio

H éu@aon Tou pabAuaTog va SiveTal TNV ETTAYYEAUATIKE IKAVOTNTA TWV YPOAHHATEWY,
WOTE N KATAPTION TTOU TTPOCPEPETAl VA TTPOWOEI TNV IKAvoeTNTa yia OIEKTTEPAIWON
KG&Oe épyou ME Yuxpaipia, aTroPAcCIoTIKOTNTA, QATTOTEAETUATIKOTNTA,
TTPOCAPUOCTIKOTNTA KAl JN UTTEPEUAIOBNTia O€ TUXOV UTTODEIGEIG.

2uvtagn  aAAnhoypaogiag/eyypdowv/keigévwy  atreuBeiag  pe  dakTuAoypdenon.
AakTuhoypdenon ue uttayodpeucn EAANVIKA kal AyyAIKA.

MpoeToiyacia, ouvtoviopog, diaxpovik TTapakoAoubnon (follow - up) kal ekTEAEON
OpacTnPIOTATWY Tou TrpoioTapévou (aAAnAoypagiag, Ouvavtioewy, €KONAWOCEWV,
ouvédpwy, TaIdIwyY, TIPOOKAACEWY, EUXETNPIWY), ETTAYYEAUATIKEG OUVEVTEUEEIG
(rendez-vous), XEIPIOPOG TNAEQWVIKAG KAl TTPOCWTTIKAG ETTIKOIVWVIOG TTPOIOTAPEVOU,
THPNON Kal oUVTAgn TTPAKTIKWY auvedpliacewy. EutmoTeuTiké apxeio.

TApnon kataAdyou OpACTNPIOTATWY yIa  evNUEPWON  E€TTOMEVNG  KUAIOUEVNG
YPOUUATEIOKNG BAPSIOG. ZUUTTEPIPOPA KOl TAUTOXPOVEG EVEPYEIEG OE WPEG AIXUAG.
Alaxeipion Kal opy&dvwaon Xpovou ypageiou, Epyaciag Kal TTPoCwTTIKOU XpOvou.
Mpooapuoyn 010 cuveXws HETABAAAOPEVO TTEPIBAAAOV. ZUVOAIKN TTOIOTNTA.

SHMEIQZH: To pdbnua, kaBoAn tou Tn didpkela, Ba OleEAyeTal PE TTPAKTIKEG
epapuoyég o€ TUTTIKO TTEPIBAANOV epyaaiag.

210 €¢dunvo auTtd va UTTApxel TEAEIOG ouvToviopdg TnG dIdaoKaAiag OAwv Twv
HaBnudTwv.
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MAOHMA : AHMOZIEZ ZXEZEIZ - MAPKETINIK
E=AMHNO A" QPEZ 4 / EBdopada

A. Anuooieg oxéoeig - Alagrpion
1. Opiopydg - 'Evvoia Anuociwv Zxéoewv - Ala@opd Anuociwv Zxéoewv -
AlapAuiong, Koivh Tvwoun - Ala@wrtion - [Mpomraydvda, ZUyxpoveg MOPPES
Anuociwv Zxéocwv, PiAocogia Twv AnUociwv ZXECEwV
2. Emkoivwvia - Opiou6g Eicaywyn - Mpogopikr) Emikoivwvia - patrth ETmikoivwvia
- ATroTeAeopaTikéTnTA.
3. Alognuion - Opioudg Eicaywyn - Npoadiopiopdg oToXwvY dla@iuiong - ZTpaTnyikni
- Eidn Alagrjpiong - Tutrog - MeBodoloyia - Opydvwon Ala@npioTIKG EkoTpareiog
- AlognuioTikd Méoa - TMapaywyr Alaeriuiong - Aladikacia - MpoUtToAoyIouog
OlIaPNUICTIKAG EKOTPATEIAG.
B. Eicaywyn
1. Opiopdg - OploBEéTnon Tou MAPKETIVYK - IMepiexduevo - AciToupyieg -
MdpkeTivyk Mix - Néeg Tdoeig oto M.K.T. - KoivwvioAoyia Tou M.K.T.
2. H ayopd kai 1o 1repIBAAAov TnG.
Opiouég - Katnyopieg - Emixeipnuatikég Kivduvog - AyopaoTiKEG OUVRBEIEG
- KatavaAwTiopog kal MAPKETIVYK Kal 01 TTApAYOVTEG TToU €TTNPEGlouv
3. Kardtunon - Tunuatotroinon Ayopdg
- Opiopaog, elIcaywyn
- MAgovekTAPATA , JEIOVEKTAMOTA
- MpoUTtroBéoelg, KPITAPIO KATATUNONG
- 2TPATNYIKEG KATATUNONG ayopds
- MéBodol katdTunong
4. Mpoidv
- Eicaywyn, évvola, d1akpioeig
- Aladikaoia dnuioupyiag TTPoIdvVTog, KUKAOG {wNg
- TiyoAdynon
- MapdayovTteg TTou SIAPOPPWVOUV TNV TIUA
5. Zuokeuaoia, ETikéTa, ZApaTa
- Elcaywyn, onuacia oAuartog - CUCKEUAaiag
- Eidn ouokeuaaciag (TTA€OVEKTANATA - JEIOVEKTAUATA)
- Eidn onuarog
- Kpimipla emmAoyAg onuartog
6. Aiktua Alavopng - Aiakivnong TpoiovTog
- Elcaywyn - euon Twv dIKTUWV
- \eitoupyieg AIKTUwvV Alavouig
- Kavahia Aiavopung
- EmAoyn kavaAiou diavopung.
7. TiyoAdynon
- Opiouég - ‘Evvoia
- MapdayovTeg TTOU SIOPOPPWVOUV TNV TIUNA
- 216X0I TINOAGYNONG - CTPATNYIKN

MAOHMA : AEONTOAOTIA ENATTEAMATOZ
E=AMHNO A" QPEZX 2 / EBdopada

- MpoowTTIKA €IkGva

- NootpoTria

- EvepynrikétnTa

- ATTOQaOCIoTIKOTNTA

- ATToTeAEOUOTIKOTNTA
- MpoowTTIKS UPog

- Emkoivwvia
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- TAwooa cwpartog

- EymoTooivn

- KaBrikovta Kal UTToXpeWwaelg SIOIKNTIKWY OTEAEXWV

- ZXEOEIG KAl CUMPTTEPIPOPA TTPog To TTEPIBAANAOV  (BIOIKNON, €0WTEPIKOUG KOl
eEWTEPIKOUG OUVEPYATEG, TTPOICTAUEVOUG, TTEAATEG)

- AvTIETWTTION KOIVOU (0TO AnudaoIo/TTOAITEG Kal GToV IBIWTIKG @opéa/ TTEAATEG)

- Z16X0I TNG £TTIXEIPNONG

- ATtéppnTo

- Exepubeia

- Yuypaiyia — un euaioBnaoia o€ UTTOBEIEEIG A UTTOTIMNTIKY CUUTTEPIPOPT

- O¢Tikn avTidpaon/katdAAnAn ocuutrepIPopd/adiagopia otV UTTOTIMNTIKA YAWOoOa
ECWTEPIKWY KAl EEWTEPIKWV CUVEPYATWV

- Alayeipion kal opydvwan Xpovou ypageiou, Epyaciag Kal TTPOCWTTIKOU Xpovou

- Qpeg aixpng

- AvTigeTWwTTIoON AyXO0Ug

- AikaiwpaoTa epyalouévwv

- Koivwvikég pdAog TnG epyaciag

- Wuyohoyikég emdpAceIg TOU epyaciakou TrepIBAAANoOvVTOG oTov epyalduevo

- AuvapuikA TNG opydvwong

- ZUVOIKAAIOTIKEG OPYAVWOEIG

- ZUVOAIKN TTOI0TNTA

- ErayyeAparikn e€€MIEN - &1a Biou ekTTaideuong

- E€elpeon epyaciag - ocuvévteuén

- Mpooappoyn 010 cuvexnG PeTaBaAASpEVO TTEPIBAAAOV

MAGOHMA : ®OPOAOIKH NOMOOGEZIA
E=AMHNO A" QPEZX 2 / EBdopdda

MEPOZ A’: KQAIKAZ BIBAIQN KAI ZTOIXEIQN

- Mevikég diaTdgelg

- BiBAia

- ZTOIXEIO

- Evnuépwon Bswpnon, diaguAaén BiBAiwv Kal oToIXEiwv

- Mnxavoypa@ikf Thpnon PiBAiwv kal Ekdoan CToIXEIWY

- Aladikaoieg TTPOCBIOPICHOU OIKOVOUIKWY ATTOTEAECHATWY

- KUpog BiBAiwv kal oToixeiwv - ATréppnTo

- Kupwoeig

- E1dIkéG appodIoTnTeg

- MetaBartikég diatdéeig Evapén 1o0x00g

MEPOZ B": ®OPOZ NMPOZTIOGEMENHZ AZIAZ (®.M.A.)

- Nopik6 1rAaiolo Tou ®.1.A. (emTBoAr Tou @OPOU, AVTIKEINEVO TOU QOPOU, UTTOKEIPNEVO
TOU PbPOU)

- ®opoloyntéeg Tpdelg (TTapadoon ayabwv, TaPAdoon OKIVATWY, TTapoXnA
UTTNPETIWYV)

- Eicaywyn ayabwv, evOOKOIVOTIKH atToKTNon ayabwv

- TéT1TOG TTPAYUATOTTOINONG @OPOAOYNTEWY TTPAEEWY

- Xpdvog yéveong TnNG @OPOoAOYIKAG UTTOXPEWONG

- ®opoloyntéa agia kal UTTOAOYIOPOG TOU POPOU

- ATtTaAayég atrd Tov popo

- ‘EKTITWON €mMOoTpOoQr ¢Opou

- YTTOXPEOI OTO POPO KAl UTTOXPEWOTEIG TOUG

- EidIkd kaBeoTWTA

- Aladikaoia BeBaiwong kal katafoAr edpou

- ADIKAMATA @opodia@uyrg dIOIKNTIKESG KAl TTOIVIKEG KUPWOEIG
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- TApnon Twv Aoyapiacuwyv Tou OD.M.A. O€ EMIXEIPAOEIG TTIOU TNPOUV TPITNG
katnyopiag Tou K.B.Z. Aoknoeig BIBAia TTpwTng deUTEPNG KAl CUVTAENG TTEPIOBIKWV
Kal  ekkaBapioTikwy  dnAwoewyv, O.I.A. yia TIG TTAPATTAVW  KOTNYOPIEG
ETTIXEIPAOEWV.

MEPOZ " : POPOAOrIA EIZOAHMATOZ ®YZIKQN MNMPOZQMQON

- EmBoAnA Tou @bpou

- AqAwon - appodIoTnTa

- Katnyopieg eic0driuatog

- Aidaokahia BeBaiwong Tou @épou. Popoloyikdg EAeyxog. ‘Ekdoon Kal KolvoTtroinon
QUAAWV eAéyxou. AloiknTikn eTTiAucn Twv dlagopwyv. Mpooeuy ota BIoIKNTIKG
dikaoTnpla. BeBaiwon goépou. ‘E@eon. Avaipeon.

- MpboBeTol PdpOI - TTapaypar - ATTOPENTO

- Mowvikég diatageig

KEDAAAIO 2

OOPOAOTIA EIZOAHMATOZ NOMIKQN MPOZQMNQN

- YTTOoKEiyeEVO TOU Pépou

- AVTIKEiNEVO TOU POPOU

- Ymrohoyiopég Tou pdpou

- ApHOBIOG OIKOVOUIKOS OPOG

KEDAANAIO 3

MPOZAIOPIZMOZ EIZOAHMATOZ BAZEI TEKMHPIQN

- Mpoodiopicpdg eI000AuaTog BAcel TEKUNPiwY atrod TIG dIAPOPES TINYES E1I000ANATOG

KEDAAAIO 4

MONAAIKOI ZYNTEAEZTEZ KAGAPQOY KEPAOYZ

- MpoodIopICPOG EI00BAUATOG EUTTOPIKWY KOl BIOUNXAVIKWYV ETTIXEIPAOEWV
KaBWG Kal €AeUBEPpWV ETTAYYEAUATIWV HE BACN TOug WOVABIKOUG OUVTEAECTEG
KEPOOUG.

ATTQITOUUEVOG EPYAOTNPIAKOG ECOTTAIOUOG YPAPHOTEIOG

MepiBaAAOV ypa@eiou ypauHaTEWG

pageio Kal KApEKAEG

TnAépwva, ECWTEPIKA Kal EWTEPIKG intercom

XapTIKA

Mnxdvnua atmouayvnToewvnong KeIPEVWY

dopiapoi

FAX

PwTOTUTTIKO

doplapoi kal KABe €idoug PAKEAWYV yIa apXEio

pagounxaveg (NAEKTPOKIVNTEG, NAEKTPIKES, NAEKTPOVIKEG)
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NMPOZONTA EKIAIAEYTIKQN

MAGHMATA

AIKAIO |, I

MTuxio NopIkng

Mruyio IM'/BpIag ExT/ong kateuBuvong

2 TENIKH AOTIZTIKH I, I NOYIOTIKAG ME EPTTEIPIA TOUAAXIOTOV 3 ETWV O€
avTioToixn atTracXoAnon
3 OIKONOMIKA MAGHMATIKA LI] Mruyio GV’(JUTdTI']Q ExT/0Nng oikovopikou
TTEPIEXOPEVOU
4 STATISTIKH L I Mruyio av’wTdTng EkTr/0Nng oikovopikou
TTEPIEXOPEVOU
Mruxio TEI tuApaTtog ZTEA. Aloik. 'H
ATTOQPOITOI avayVWEIoUEVWY ETTayy/kKwv
5 AAKTYAOIPA®IA L I OXOAWV WE TTEVTAETH) TOUAAXIOTOV
TTPOUTTNPECIA OTO ETTAYYEAUQ TNG YPOAUMOTEWG
d1evbuvong
6 AITAIKH OIKON. KAI AIOIK. OPOAQOTIA KAl
AANANHAOTPAGIA I, 11, 1
Mruxio AvwTt. EKTr/ong kareuBbuvong
7 APXEZ AIOIKHEZHS EMIX/SEQN I, 11, 1II Awoiknang Emix. H TEI tunuarog 21eh.
Etixeip. Me 511 TOUAGXIOTOV TTPOUTTNPETIT
o€ avTtioToixn €10ikeuon
8 APXEZ OIKONOMIAZ Ta idla pe 70 pédnua 3
9 HIY
10 AIEONEIZ EMIMOPIKEZ 2 XEZEIZ Ta idia ye 10 pabnua 3
Ta idla pe 70 nédnua 5 (dakTuhoypagia), aAAd
11 MPAKTIKH TPAMMATEIAS O! GTTOYOITOI ETTAYYEMIQTIKLY OXOADY va
£€xouv 10€Tr TOUAGYXIOTOV TTPOUTINPETIA OTO
ETTAYYEAUQ
12 WORD FOR WINDOWS
13 AOTIZTIKA ®YAANA
14 BAXZH AEAOMENQN
15 ZYI'XPONO MNEPIBAAAON MNPADEIOY
16 TPAMMATEIA AIEYOYNZHZ Ta idia pe 10 pabnua 11
Mruxio AvwTt. EkTr/ong oikov. MNepiexopévou ue
e1dikeuon oTov Topuéa MdapkeTivyk TEI
17 AHMOZIEZ ZXEZEIZ KAl MAPKETINIK TUARMATOG €peuvag TNG ayopds PE EUTTEIPIa
TOUAAXIOTOV 5 £TWV O€ QVTIOTOIXN
amacyoAnon
Mpapuatéag A/vong pe 10 xpdvia TOUAGXIOTOV
18 AEONTOAOrIIA EMATTEAMATOZ TTpoUTTNpPEecia oto ETTdyyeAua oav
papuatéag A/vong
19 ®OPOAOIKH NOMOOEZIA Ta idia ye 10 padnua 2
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QPOAOI'IO MPOIrPAMMA TEA (A1é 1o TuAMa YraAARAwv IMpageiou)

ESAMHNO A B
MAGHMATA ©o|E [z [e]E [z
AFTAIKH OIKONOMIKH KAI AIOIKHTIKH
1 | OPOAOTIA KAI AMAHAOTPA®IA I, II 3 3| 3 3
HIY (AEITOYPTIKA XYZTHMATA MS-DOS, WORD,
2 | WORD FOR WINDOWS) 8| 8
3 | NPAKTIKH TPAMMATEIAZ 5/ 5
4 | ENESEPTAZIA KEIMENOY 4| 4
5 | AOTIZTIKA OYAAA 3| 3 2| 2
6 | BATH AEAOMENQN 4| 4
7 | ZYTXPONO NEPIBAAAON FPA®EIOY 4] 4
8 | FPAMMATEIA AIEYOYNZHE 4] 4
9 | AHMOZIEZ IXEZEIZ 4 4
10 | AEONTOAOTIA ENATTEAMATOX 2 2
11 | ®©OPOAOTIKH NOMOGEZIA 2 2
ZYNOAO QPON 71623 |7 /18|25

O = MAOHMATA OEQPHTIKA
E = MAOGHMATA EPIrAZTHPIAKA
2 =2YNOAO QPQN MAGHMATOZ

MAOHMA : NMPAKTIKH TPAMMATEIAZ

EZAMHNO A" QPEZX 5/ ERdoudda EpyacTtrplo
OEQPIA / AZKHZH - 8 wpeg / efOoudada, 14 efdouddeg = 112 wpeg

210 €¢dunvo autd o-n ypaupatéag TEETTEl AdN va daKTUAOYpPAQEl CWOTA KAl WE
TaXUTNTA, AVTIYPAPOVTAG aTTO XEIPOYPAPO, ATTO CNUEIWCEIG, YE DIOPBWOEIG Kal aTTd
MayvnToQwvo, oTnV EAANVIKN Kal ayyAIk YAwooa.

KaBnkovrta: YTTod0oxn €TMIOKETITWY, POUTIVa ypageiou, diaxeipion PIKPWY TTOOWVY yid
MIKpoEEoda ypageiou, opbr] TTPOCWTTIKA ETTIKOIVWVIO KAl €UQAVION, TNAEQWVIKNA
ETTIKOIVWVIa oTnV EAANVIKN Kal ayyAIKr. TAWooa Tou CWHATOG.

AAnAoypagia: MevikEG 0dnyieg yia Tn ouvTagn Kal Jop@r TwV ETTIOTOAWV.

2WOoTH YETAdoOoN uNVUNAaTWY / TTAnpogopiag. Eyypaer aAAnAoypaiag, TTpwTOKOAAO.
Tayeia kal opOn auvTagn Kal SakTUAoypd@non AITHoEwY, BIOYPOPIKWY CNUEIWUATWY,
EMOTOAWYV, €KBECEWYV, avaPOPWY Kal GAAwV eviUTTwV ypageiou. Mop@ég eviUTTwyY
Kal  €moTOAWY. AvTiypaga, €mKUpwon akpifols avTiypd@ou, Cuvnuuéva,
KOIVOTTOINOEIG.

dwroavTtiypaga, TnAeypagruara, fax, telex. ATTooToAr eyypapwv.

ApxeloBétnon - 210x0¢: H €lkoAn TTpdofacn kal xprion Tou apxeiou amd OAoug.
Kavoveg apyxelobeérnong, Katnyopieg apxeiou, Tagivounon, TagiBétnon.

2xediaon ouoTAuartog. ApxeloBETnon aA@apnTikr, apIBUNTIKR, BEPATIKY, YEWYPAPIKN,
XPOVOAOYIKA, XxpwiuaTtoloyikn, ue HIY. Aegikoypdonon. Ekkabdapion kal KaTaoTpo®n
apxeiou. Xpnolyotroinon apxeiou.

2ToIXEia TaXuypa@iag. Kpdrtnon onueiwoewy. AaKTuAoypaenon atrd onuUEIWOoEIG.
AoKNAOE€IC yIa aTTOKTNON akpifeiag kai TaxuTnTag otn dakTtuloypdenon Kabe e€idoug
KEIMEVOU HE ATTAR avTiypa@r], aTmro XEIPOYypPaPo, HE aTTouayvNTOPWVYVNON, OTTO
ONMEIWOEIC.

AOKNOEIC apXel0BETNONG Kal BIEKTTEPAIWONG EYYPAPWV.

MpakTik oe TTePIBAANOV ypageiou. ETTKOIVwyvia. AVTIMETWTTION AyXoug. OETIKN
QVTIMETWTTION UTTOTIMNTIKAG YAWOOAG TTONITR/TTEAATN, TTPOICTAPEVWY, CUVEPYATWY .
2710 €€AuNvo auTd va UTTAPXEl AUEDT CUVEPYATia e TO NABNUa TwV ayyAIKWV Kal Twv
H/Y.
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MAGHMA : AEITOYPIIKA XYETHMATA DOS, WINDOWS
EZAMHNO A" QPES 8/ERSop&da Epyactipio

2KOTTOG TOU PJaBRUATOG €ival N £EOIKEIWON TWV HABNTWY PE TN Xprion ToU UTTOAOYIOTH,
atrokTnon Bacikwyv degiothTwy oto A.Z. MS/PC-DOS n €€oikeiwon pe 1o TEPIBGAAOV
GUI (Graphical User Interface) kai 1diaitepa e 10 epIBAAAov Twv MS-Windows.

- loTopiké ekddoewyv Tou MS-DOS

MEPOZ A : TO AEITOYPT'IKO ZYZTHMA MS-DOS

1. Baoikd oToixeia Tou MS-DOS 6 xx
- Mepipepeiakég ouokeués kal DOS
- EykardoTaon
- Ekkivnon
- Apxeia, KatdAoyol, ZUOKEUEG
- Z0vTagn evioAwv, TTapAPeTPOol, OIOKOTITEG EVTOANG

2. Xpron Baoikwv evioAwv MS-DOS

-KAjon BonBeiag
-KartdAoyog tepiexopévwyv
-Anuioupyia, avtiypagr], diaypan, JETAKIVNON, HETOVOUACIa apyEiwv
-MNapouaiacn apxeiou KelpEvou
-EAeyxog diokou, ETIKETEG DoKWV
-Alapdpewon diokou - DICKETTAG, avTiypa®r IOKETAG
-EvtoAég diaxeipiong kataAdywy
-KaBopiopédg avayvwpioTikou A.Z. Prompt)
-ExTOTTWOON e TO DOS

3. Xprion Tou ouvTtakTn Keiuévou EDIT

4. Apxeia evioAwv Tou AgIToupyikoU ZUoTriUATOG
-AvaykaiotnTa - ouvragn eVvTioAwv
-ATTAEG evioAég (REM, PAUSE, CLS, ECHO)
-Xprion mapapéTpwy - EVIoAr oAioBnong
-EvToAég eAéyxou pong (GOTO, IF, FOR)
-KAAon aAAou apxeiou evioAwy Tou A.Z.
-Mapadciyparta apxeiwv evioAwv Tou AZ.

5. Alaxeipion Tépwyv - 20vOECN CUOTHPATOG
-Xpnon Twv apxeiwv auexec.bat kai config.sys
-2upTTieon apyxeiwv
-Eidn pvAung kai diaxeipior 1ng

6. Npoxwpnuéva BéuaTa
-AvakaTeuBuvorn €10000uU - ££6d0U
-Aiaulol Kai giATpa
-AlaxEipion CUOKEUWY
-AlooUvOEDN UTTOAOYIOTWV
-AlayvwOoTIKG TTpoypAudaTa

MEPOZ B : TO NEPIBAAAON WINDOWS 3.1

1. To ypagikd trepiBadArov Windows
-Opo16TNTES Kal dlaopég pe 1o DOS
-Exkivhon Twv Windows
-AIOXEIPIOTAG TTPOYPANUATWY -1
-Baoikd oToixeia Tapabupou
-Eidn, diaxeipion mapabupwv
-Mpooknvio, TTapackAvIo
-Mevou eAéyxou, ypapuf pevou
-MAaiocia diaAdyou
-Alaxeipion eyypagwy
-20oTnua BorBeiag

2. AioxeipioTég Twv Windows
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-Alaxeiplot¢ MNpoypapudtwy -2
-Alaxeipiotng Apxeiwv
-AlaxeipioTng EKTUTTWOEWY
-EykardaoTtaon EKTuTTWTA
-XpAon yPAUHATOOEIPWY
3. EpyaAgia Twv Windows
-EpyaAcia ypageiou
-Mivakag onueiwoswv
-2U0vOEaN KAl EVOWNATWON AVTIKEIMEVWV
-Auvauikf avtaAdayr dedouévwy
-Evowpdtwon TakETwy
-Mivakag eAéyyxou
4. E@apuoyég Twv Windows
-Xpron tou Write
-XpAon Tou TEPUATIKOU
-AN\eg epappoyég o€ TTepIBaAlov Windows
-ExtéAeon epapuoywyv o€ TepiBdAlov DOS
5. AogpdaAela CUOTANOTOG
-AvTiypa@a ao@aAgiag Kal ETTava@opd Toug
-AKUpwon dlaypa@rg apxeiou
-MpooTacia ato 10Ug
6. Alaxeipion TéOpwyv - ZUvOBEON CUGTHHATOG
-Xpron Twv apxeiwv autoexec.bat kai config.sys
-2upTTieon apyxeiwv
-Eidn pvnung kai dlaxeipion 1ng
-BeAmioTotroinon twv Windows
-Alapopewon trepIBdAlovTtog Twv Windows

AMNAITOYMENO AOTIZMIKO
1. MS-DOS 6.0 fj vedTEPO 1] AVTIOTOIXO.
2. MS-WINDOWS 3.1 A vedTepo.

MAGHMA : ENE=ZEPIrAzIA KEIMENOY ZE WINDOWS
EZAMHNO B’ QPEZ 4/ERdoudda EpyacTrpio

2KOTTOG TOU paBriuatog eival n e€EoikeEiwon Twv pabnrtwyv pe TN XPAoN Tou
TTpoypAupaTOoC €TTeCEpyaTiag keluévou o€ TepIBaAAov Windows KaBwg Kal n yvwan
o€ BaB0og SAWV TwV €1I8IKWV AEITOUPYIWV TOU.

1. BonBntikd TpoypduuaTa
- Ta poypéuuara MS-DRAW kar MS-GRAPH
- ANa  BonBnTikad TTpoypdupaTta  (opBoypagia, YPAPWATIKA, OGUAAABICUAG,
OUVWVUNQ, TAEIVOUNOEIG, auTOuaTn apibunon mapaypd@wy K.A.T.).
2. E18IkéG AsiToupyieg
- Kataxwpnoeig €I0Ikwy Tediwv Kal CUPPBOAWY, TTIVAKESG TTEPIEXOMEVWV
KAl EUPETNPIWV.
- Alapopewarn Tou TTePIBAAAOVTOG TOU ETTECEPYATTH KEIUEVOU.
3. Alogopég eTTeEepyaaiag Kelévou Kal EMTPATTECIOG TUTTOYPAPIaG.

AMNAITOYMENO AOTZMIKO

1. MS-Word 2.0 for Windows 1} veétepo 4 LOTUS AMIPRO for WINDOWS n)
avTioTOIXO.
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MAGHMA : AOTIZTIKA ®YAAA
EZAMHNO A" QPES AIAASKAAIAE 3/ ERSopéda Epyactipio
EZAMHNO B” QPES AIAASKAAIAY 2/ ERSopéda Epyactipio

ZKOTTOG TOU PaBnPaTog gival N e€0IKEIWON TwV HABNTWY PE TN XPAOoN Kal TV TTOIKIAIQ
TWV  €QAPUOYWY  TWV  TIPOYPAPUATWY  €TTeEgepyaciag  AOYIOTIKWY  QUAAWV
(SpreadSheets), evdg Baaikou gpyaleiou Tou TTepIBAAAovTOg Windows.

E=ZAMHNO A’
1. Ti eival Ta @UAAQ epyaciag
- BEloaywyry kar  &vaynon otn  PBaoikf  08bvn  Tou  XPNOIYOTTOIOUHEVOU
TTPOYPAPHATOG
- Baoikég évvoleg (OTAAEG, YPAUUEG, KEAI, TTEPIOXESG, AVAPOPEG OTA KEAIG)
- Elcaywyn Keipgévou, apiBunTIKWV TIMWY, OXECEWV
- Elcaywyn oTIS ouvapThoEIg
2. Yuvtaén Kal popoTroinon
- MeTakIvAoEIG, avTiypagEg, dlaypagEég, TTAPEUPOAES
- Fpappartooelpés, aToixion, TTEPIBWPIA, KATT.
3. EKTUTTWOEIG - dlaxeipion apxeiwyv
- Alapopewon oeAidag, TTApAPETPOI KATT.
- Alaxeipion apxeiwv (amobAkeuan, avaktnon, diaypa@r, cuhpaTdtnTa aPXEIWV).
ME ouvnBiouévoug TUTTOUG
4. Alaypdauuarta
- Anuioupyia
- TOtro1 diaypauuaTWY d10pOwaon Kal Jop@oTroinan, EKTUTTWON.
5. Bdoeig Aedopévwy
- Anuioupyia (opICHOGS TTEDIWV KATT)
- Eicaywyn dedopévwy
- AvaZAtnon, TpotroTroincn, diaypa@r], Tagivounon
- Epwtnosig

E=AMHNO B’
1. Elcaywyn oTIG HOKPOEVTOAEG
- Anuioupyia
- TpoTTOI EKTENECTC TOUG
- Apxeia.
2. Zuvdeon QUAwvV kal diaxeipion TTOAATTAWY QUAAWV. Zuvepyaoia e TTAKETA
OIOPOPETIKWY KATAOKEUAOTWV.
3. O1 oTToudaI6TEPEG CUVAPTATEIG
- MaBnuartikég, oTATIOTIKEG
- N\oyIKEg
- OIKOVOUIKEG
- EQapuoywyv punxavikou, K.a.
4. AOKAOEIG KAl EQAPPOYES OTNV €18IKOTNTA.

ATMAITOYMENO AOTIZMIKO

1.Microsoft Excel 4.0 yia Windows 1) vedtepo ] Lotus 123R4 for Windows 1} vedTEpO 1
avTioToIXa TTPoyPAuUaTa.

MAGHMA : BATH AEAOMENQN XE WINDOWS
EZAMHNO B’ QPES 4/ERSopéda Epyactipio

2KOTTOG TOU MOBAPATOG €ival n yvwpldia kKol €goikeiwon HPE TNV Xpnon &vog
mpoypdupartog Alaxeipiong Bdocwv Acdouévwy o repIBaAlov windows. Z10 TEAOG
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TOU MOBAUATOG O eKTTAIOEUOUEVOG Ba TTPETTEl va PTTOPEl va eKPETAAAEUETAI TIG
OuvaToTNTES TOU TTPOYPAPHATOG yia va diaxelpifeTal hia Baon dedopévwy.

EIZArQrH

20oTtnua Alaxeipiong Baoswv Aedouévwv

Baoikég évvoieg - Aopn (Table-Query-Form-Report-Macro-Module)
=evdynon otnv Baoikr 086vn Tng ACCESS

2XEAIAZH - ANATMTYZ=H - TPOMNOMNOIHEZH BAZHXZ AEAOMENQN
Baoikég apxég oxediaong Zxeoiakng Badong Aedopévwv

Anpioupyia piog B.A. - EpyaAgioBnkn MNapabupou B.A. otnv ACCESS
Opiopég mvakwy - MNediwy - Baoikou KAgidiou - Asiktwv (Indexes)
Mepiopiopoi Tng ACCESS

Alaypagr] - Metovouaaia - Alaxwpiopog - Zuvouaouog Mvakwy
Eicaywyni-MeTakivnon-Aiaypagni-Metovouaaia Mediwv
Mapadeiypara

XEIPIZMOX AEAOMENQN

OUAa Aedopévwy (Data Sheets) - Epyaieiobikn Mapabupou ®.A. otnv ACCESS
Eicaywyn 6edopévwy

MopgoTroinon ®.A.

Mpoodnkn - Alaypagr — Avtiypagry — MetaBoAn - Metagopd eyypagwy
EmAoyn eyypagwy - Aladikacia eviomopou (Search)

ExkTuttoeig dedopévwy atréd Ta GUAAa

Eicaywyn (Import) - EEaywyn (Export) dedouévwy

2uvdean (Attach) dedopévwy - AoaAcia SedOPEVWV

Mapadeiypyarta

EPQTHMATOAOTIA (QUERIES)

Tuto1 EpwtnuaTtoloyiwy

EpyaAeioBikn TTapabupou EpwTtnuatoloyiwv

Anuioupyia EpwTtnuatoAoyiwv atré €va ) TeEPICOOTEPOUG TTIVOKEG
MapadeiypaTa

®OPMEZ (FORMS) AEAOMENQN

[816TNTEG - TpdTTOI Xpriong POpuag Aedopévwy

EpyaAeioBnikn MapaBupou ®.A. otnv ACCESS

Pbpueg TTOAWY oeAidwy - Zxediaan @oépuag - Eicaywyr avTikelyévou
MpoaoBnkn - Alaypagn - MetaBoAl Eyypagwy atrd Tnv ¢opua
Ailadikaaia Avalntnong (Search) dedopévwy - Avalntnon Pe KpItripia
ExkTutTWOOEIG DEdOPEVWV ATTO TNV QOPHa

Mapadeiyparta

ANAOGOPEZX (REPORTS)

1816TNTEG-TPOTTOI XPpAONS AVaQOpPWV

>xediaon avagopdg

OuadoTroinon (Groups)

MpoaBrkn ApIBUNTIKWY UTTOAOYICUWYV

Eicaywyn AVTIKEIJEVWY OTNV avagpopd

Mapadeiypara

ANAMNTY=H ZYTKEKPIMENHZ E®GAPMOIHY - MAKPOENTOAEZ

AMNAITOYMENO AOTIZMIKO
ACCESS FOR WINDOWS 1 avTioTolxo TTaKETO

MAOHMA : AHMOZIEE XEZEIZ
EZAMHNO A’ QPEY 4 / ERSoudda

A. Anuoaoieg oxéoelg - Ala@AMIoN

30



EIAIKOTHTA: «I'PAMMATEAY AIEY®YNXZHX»

1. Opiopyog - 'Evvoia Anpociwv Zxéoewv - Alogopd Anuociwv Zyéoewv -
Alapnuiong, KoivA MNvwun - Ala@wrTion - MNpotraydvda, ZUXpoveg HopPES Anpociwy
Zxéoewv, PiIAoocogia Twv Anpociwv ZxEoewv

2. Emkoivwvia - Opiopég Eicaywyn - Npogopikr) Emikoivwvia - I'pat T ETTikoivwyvia

- ATToTEAEOOTIKOTNTAL.

3. Alagnuion - Opioudg Eicaywyn - Npoadiopioudg oToXwY dla@rRuiong - ZTpaTnyikn
- Eidn Alognuiong - Tutrog - MeBodoAloyia - Opydvwon Ala@npioTikig EkoTpareiog
- AlaenuioTikd Méoa - TMapaywyn Aloeriuiong - Aladikaoia - MNpoUtToAoyiopog
SlaQn. EKOTPATEIaC.

B. Eicaywyn

1. Opiopdg - OploBéTnon Tou MapkeTivyk - MNepiexduevo - Aeimroupyicg - MAPKETIVYK
MiE - Néeg Tdoeic oto M.K.T. - KoivwvioAoyia Tou M.LK. T

2. H ayopd kai 1o TrepIB&AAOV TnG.

Opiouég - Karnyopieg - Emixeipnuatikog Kivduvog - AyopaoTikéG ouvrBeIeg Kal Ol
TTAPAYOVTEG TTOU ETTIPEAlOUV
- KatavaAwTiopog kal MApKeTIVYK

3. KardTtunon - Tunuartotroinon Ayopdg
- Opiopédg, eloaywyn
- MAgovekTApaTa , MelovekTiuaTa
- MpouTtroBéoeig, Kpimpia Katdrunong
- 2TPATNYIKEG KATATUNONG ayopAas
- MéBodor kataTunong
- Eicaywyn, évvoia, dlakpioeig
- Aladikaoia dnuioupyiag TPOIGVTOG, KUKAOG {WNG
- TiuoAdynon
- MapdayovTeg TTOU SIAPOPPWVOUV TNV TIUA
- Eicaywyn, onuacia cAPaTog - cuokeuaaiag
- Eidn ouokeuaoiag (TTAEOVEKTHAMATA - JEIOVEKTHUOTA)

- Eidn onuarog
- Kpimpia €1mAoyAg orfuaTog

4. MNMpoiév

5. Zuokeuaoia, ETikéTa, ZAPaTa

6. AikTua Alavopng - Aiakivnong TTpoiovTog
- Eicaywyn - ®uon Twv SIKTUwvV
- Aerroupyieg AIKTUWV AlavopAg
- KavéAia Aiavoung
- EmAoyn kavaAiou diavopung.

7. TigoAdynon
- Opioudg - ‘Evvoia
- MapdayovTeg TTOU SIAPOPPWVOUV TNV TIKN
- 216)0!1 TiyoAdynong - oTPATNYIKN

MAGHMA : YT XPONO MEPIBAAAON MPA®EIOY
EZAMHNO B" QPES 4 / ERSoudda EpyacTApio

2KOTTOG TOU MOBAUATOG €ival va KATAPTIOTOUV Ol OTTOUBAOTEG WOTE VA YVwPI(ouv Tov
eEOTTAIONO €vOG oUYXPOVOU ypageiou, KaBwg kal Tov XeIipIouo Tou. Na yvwpilouv va
XelpiCovtal dnAadn To UAIKO Kal TO AOYIOMIKO TTOU ATTAITEITAI yIa TNV AgIToupyia evog
ouyxpovou ypageiou (T1.X. fax, WTOTUTTIKA, AciToupyia OIkTUou H/Y - HAekTpovikd
Taxudpopeio - MNMpoypauuaTa YPAUUATEIOKNG UTTOOTAPIENG, K.ATT.).

1. Opydvwon Emixeipnong - Npageiou - EEOTTAICUOG
1.1 Opyavoypappa Emixeipnong (EptropikAg-Blopnxavikng-YIrnpeoiwvy)
1.2 PAAog TnG MANpo@opIKAG oTnv opydvwaon TG ETTIXEIPNONG
1.3 ©éon Tng Npapuateiag oTnv €mmixeipnon
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1.4 Baoikég AeiToupyieg ypageiou
1.5 ZuoTAuara opydvwaon ypageiou
1.6 Mnxavég ypageiou (TTeprypar) - TTideIEn)
2. YAIKS Kal AoyIoUIKO QUTOPATOTTOINONG YpagEiou
2.1 Mepiypaery HAeKTPOVIKOU ypageiou
2.2 Tomka dikTua
2.3 Emegepyaoia keipévou - ouokeuég OCR - Scanners
2.4 HAektpoviko Taxudpopeio (Mevika)
2.5 Zuothuata VMS (Voice Message Systems)
2.6 TnAedidokeywn
2.7 Video Text - Apxég AeiToupyiag
2.8 Fax - Apxéc Aeitoupyiag - Emrideién
2.9 Modems - TnAemmkoivwyvieg - Kivntr TnAgpwvia
3. HAekTpOVIKO TTPWTOKOANO
3.1 MakéTa AoyIouIKOU yIa ThV QUTOPATOTTOINCT YPaPEiou
3.2 MpwToKOAANCN - a1TOBrKEUON - AvadTNON Kal avatrapaywyn
eyypapwv
4. Tommkd diKTUC
4.1 Eicaywyn
4.2 Netware
- Mepiypaen
- EvToAég
- Epappoyég
- Xpnon
4.3 MNpwTtokoAAa ETikovwviag
4.4 HAekTpovIKS Taxudpopeio aTo BikTuo
- Afqyn
- ATTo0oTOAN
- Alaxeipion
- EkTuTwoeig

AMAITOYMENO AOIZMIKO
- Windows
- Novell
- MakéTo ypapuareiakng uttooTApiEns - AGENTA

MAGHMA : FPAMMATEIA AIEOYNEHE
EZAMHNO B’ QPES 4/ ERSouada EpyacTripio

H éu@aon Tou paBAPATOG va OIVETAI OTNV ETTAYYEAUATIKE IKAVOTNTA TWV YPOUHATEWY,
WOTE N KATAPTION TTOU TTPOCE@EPETAl VA TTPOWBEI TNV IKAvAeTNTa yia OIEKTTEPAIWGON
KG&Oe épyou ME yuxpaipia, aTmmoPacIoTIKOTNTA, QTTOTEAEGUATIKOTNTA,
TTPOCAPUOCTIKOTNTA KAI [N UTTEPEUAIOONCIia o€ TUXOV UTTOOEIEEIG.

Zuvtaén  aAAnAoypa@iag/eyypd@wv/Keinévwy  aTTeuBeiag  pe  daKTUAOypAa@non.
AakTuhoypdenon ue uttayopeucn EANNVIKA Kal AyyAIKA.

MpocTolpacia, ouvtoviopdg, diaxpovik TTapakoAouBnon (follow up) kai ekTéAeon
dpacTNPIOTATWY TOU TIpoioTapévou (aAANAOypa@iag, cuvaviioewy, eKONAWOEWVY,
ouvédpwy, Ta&Idiwy, TIPOOKAACEWY, EUXETNPIWY), ETTAYYEAUATIKEG OUVEVTEUEEIG
(rendez-vous), XEIPIOPOG TNAEQWVIKAG KOl TTPOCWTTIKAG ETTIKOIVWVIOG TTPOICTAPEVOU,
THPNON Kal oUVTAEN TTPAKTIKWY OUVEDPIACEWV. EPTTIOTEUTIKG apXEio.

TApnon KataAdyou OpacTNPIOTATWY VIO  eVNUEPWON  €TTOMEVNG  KUAIGUEVNG
YPOUUATEIOKNAG BAPSIOG. ZUUTTEPIPOPA KOI TAUTOXPOVEG EVEPYEIEG OE WPEG AIXUAG.
Alaxeipion kal opydvwaon Xpoévou ypageiou, Epyaciag Kal TTpoowTTIKOU Xpovou.
Mpooapuoyn 010 cuveXwS HETABAAASUEVO TTEPIBAAAOV.

2 UVOAIKN TTOI0TNTA.
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>HMEIQZH: To pd&Bnua kaBoAn Ttou T1n Oidpkeia Ba OleEAyeTal PE TTPAKTIKEG
EQApPUOYEC a€ TUTTIKO TTEPIBAAAOV epyaciag.

2T0 €CAuNVo auTO va UTTAPXEl TEAEIOG CUVTOVIONOG TNG OI0ACKAAIOG OAWV Twv
MaBnudTwy.

MAOHMA : AEONTOAOTIA ENAITEAMATOZ
E=AMHNO B" QPEZX 2 / EBdopada

- MpoowTTikn eikbva

- NootpoTria

- EvepynrikétnTa

- ATTOQaaoIoTIKOTATO

- ATTOTEAEOUATIKOTNTA

- MpoowTIKd UPog

- Emkoivwvia

- N\wooca ocwparog

- EymmioTtoouvn

- KaBrikovta Kal UTToXpeWwaeig SIOIKNTIKWY OTEAEXWV

- 2X€0€IC KAl OUpTTEPIPOPA TIPpog To TEPIBAAAOV  (Bloiknon, €OWTEPIKOUG Kal
eEWTEPIKOUG OUVEPYATEG, TTPOICTAUEVOUG, TTEAATEG)

- AVTIUETWTTION KOIVOU (0TO ANPOGCIO/TTOAITEG KOl OTOV IDIWTIKG popEa/ TTEAATEG)

- 210X0I TNG £TTIXEIPNONG

- Aréppnto

- Exepubeia

- Wuypaiyia — Mn euaioBnaoia og UTTodEIgEIS A UTTOTIUNTIKY CUUTTEPIPOP

- OeTIKN avTidpaon/kKaTaAANAN cupTTEPIPOPA/adiagopia OTNV UTTOTIMNTIKI

YAWOOO ECWTEPIKWV KAl EEWTEPIKWY OUVEPYATWV

- Alaxeipion kal opydvwaon Xpovou ypageiou, Epyaaciag Kal TTpOCwWTTIKOU

Xpovou

- Qpeg aixpng

- AVTIJETWTTION AYXOUG

- AikaiwpaTa epyalopuévwy

- Koivwvikég podAog Tng epyaciag

- WuxoAoyikég emdpAoeIg TOU epyaaiakou TTepIBAAAOVTOG aTov £pyalopevo

- Auvapikf TnG opydvwong

- 2UVOIKAAIOTIKEG OPYAVWOEIG

- ZUVOAIKN TTOI0TATO

- ETrayyeApaTiki €€€NIEN - Bid Biou ekTTaideuong

- E€elpeon epyaoiag - ouvévteuén

- Mpooappoyn 010 ouvexng YeTaBaAASpevo TTEPIBAAAOY

MAGHMA : ®OPOAOIIKH NOMOOGEZIA
E=AMHNO B" QPEZX 2/ EBdouada

MEPOZ A": KQAIKAZ BIBAIQN KAI ZTOIXEIQN

- levikég diatdaeeig

- BiBAia

- ZT0IXEIO

- Evnuépwan Bewpnan, diaguAagn BiBAiwv Kal oToIXEiwv

- Mnxavoypa@ikn Tipnaon BIBAiwv Kal €Ekdoon OToIXEiwV

- Aladikaoieg TTPOOdIOPICHOU OIKOVOUIKWY OTTOTEAEOUATWV
- KUpog BiBAiwv kai gToixeiwv ATméppnTo

- Kupwaoeig
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- EidIkég appodidTnTeg

- MetaBartikég diataEelg Evapén 1oxU0G

MEPOZ B": ®OPOZ NPOZTIGEMENHZ A=ZIAY (®.MN.A.)

- Nouiko 1rAaicio Tou ®.M.A. (EIBOAN Tou POPOU, AVTIKEINEVO TOU GPOPOU, UTTOKEIUEVO

TOU P6pPOoU)

- @opohoyntéeg TIPAels (TTapadoon ayabwv, TTapddoon aKIVATWY, TTapoXnH

UTTNPECIWY)

- Eloaywyn ayabwy, evOOKOIVOTIKI aTTOKTNON ayadwyv

- Té1TOG TTPAYHATOTTOINONG OPOAOYNTEWV TTPAEEWY

- XpOvog yéveong TNG GOPOAOYIKNG UTTOXPEWONG

- ®opoloynTéa agia kal UTTOAOYITHGG TOU POPOU

- ATTaAAayég atro Tov gépo

- ‘EKTITWON ETTIOTPOYI GOPOU

- YTIOXpEOI OTO POPO KOl UTTOXPEWOEIG TOUG

- Ei1diké& kaBeoTwTa

- Aladikacoia BeBaiwong kal kataBoAr edpou

- AdIkApaTa @opodIa®uyrg SIOIKNTIKEG KAl TTOIVIKEG KUPWOEIG

- TApnon Ttwv Aoyopiacpwyv Tou D.M.A. O€ E€MXEIPAOCEIS TTOU TNPOUV TPITNG
katnyopiag Tou K.B.Z. Aoknoeig BIBAia TrpwTng deUTEPNG KAl TUVTAENG TTEPIOBIKWV
Kal eKkkaBapIoTIKwy dnAwaoewv @.MN.A. yia TIG TTAPATTAVW KATNYOPIES ETTIXEIPATEWV.

MEPOZ I'" : ®OPOAOTIA EIZOAHMATOZ ®YZIKQN NMPOZQMQN

- EmBoAnA Tou @épou

- AnAwon - apuodioTnTa

- Katnyopieg eil00diuatog

- AidaokaAia BeBaiwang Tou épou. DopoAoyikdg EAeyxos. Ekdoon Kal KolvoTroinan
QUAWV eAéyxou. AloiknTikh eTTiAuon Twv dlagopwyv. pooeuyrp oTa BIOIKNTIKA
dikaoTrpla. BeBaiwaon goépou. ‘E@eon. Avaipean.

- MpdoBeTol PopOI - TTapaypaPr - atTéppnTO

- Mowvikég diatageig

KEDAAAIO 2

OOPOAOTIA EIZOAHMATOZ NOMIKQN MPOZQMNQN

- YTTOKEiEVO TOU pOpOoU

- AvTIKEiEVO TOU @OpOU

- Y1mrohoyiopég Tou @épou

- ApOGBIOG OIKOVOUIKOG pOPOG

KEDAAAIO 3

MPOZAIOPIZMOZ EIZOAHMATOZ BAZEI TEKMHPIQN

- MpoodlopIoPOG €100dAUATOG BACEI TEKUNPIWV ATTO TIG DIAPOPES TTNYEG E1I00OANATOG

KEDAAAIO 4

MONAAIKOI ZYNTEAEZTEZ KAGAPQOY KEPAOYZ

- MNpocdlopiopdg 1008 PATOG EPUTTOPIKWY KOl BIOUNXAVIKWY ETTIXEIPACEWY KABWG Kal
eAeUBepwV eTTaYYEAUATIWV HE BACT TOUG HOVADIKOUG CUVTEAEOTEG KEPOOUG.
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